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Technical Representative

Michael McFarland ;11~ IhifJ.).
Chief, Procurement Operations Division

• PURPOSE: The purpose of this Acquisition Operating Procedure (AOP) is to
provide supplemental procedures of Federal Acquisition Certification for Contracting
Officer Technical Representative (FAC-COTR).

• AUTHORITIES: Agriculture Acquisition Regulation Number 85, Acquisition
Workforce Training. Delegation and Tracking System. datcd May 9, 2008.

• REVISIONS: Revised in its entirely. This AOP replaces AOP No.3, dated
January 19,2006.

• TRAININC: An individual must complctc a minimum of 40 hours (hrs) of training to
obtain the FAe-COTR. The training must be completed as follows:

Classroom
~lImm(!rdall"/:'ndor)

o Basic/Comprehensive COR/COTR,
40 hrs
(CflrrlC/llwn mf'.ll nJl'ers all (!swnl"'/
wmfHl"IIC1B (lflli.: "~·rl on/me co/lrws)

Online
(www.(ai.gOl·)

o COR with a Mission Focus (CLC106), 8 hrs
o Contracting Overview (CLM024), 8 hrs
o Market ResclIrch (CLC004), 3 hrs
o Contract Source Selection (CLC007), 1 hrs
o Ethics Trllining for Acquisition Technology lind

Logistics (CLM003) or similar, 2 hrs
o The remaining 18 of the 40 hrs may be courses

recommended by the Supervisor, Contrdcting Officer.
or Acquisition Career Manager that relates to
managing a panicular contract.

The COTR must obtain 40 hrs of maintenance lraining every two years to retain the
FAC-COTR. Maintenance training may be taken via the Internet, televised
broadcasts, e1assroom training, etc. Attachment 2 is a list of courses that generally
satisfy the mainlcnance training requirement.
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