August 5, 2009- PCard-22-2009: Updates in AXOL as of August 7, 2009

This information is being sent on behalf of John T. McCain, Program Manager, Charge Card Service
Center Program Office.

As outlined in a previous notice sent on July 10, 2009, “Advance Notice of Upcoming Updates in AXOL,”
as of this Friday, August 7, 2009, changes to the screenshots in Access Online (AXOL) will take effect to
update accounting code segments to ensure that AXOL is compatible with the upcoming FMMI
conversion.

This enhancement to the valid value list (VVL) will affect the following screens in AXOL:
e Transaction Management — Card Account Summary with Transaction List
e Cardholder Accounts — Maintain Default Accounting Code
e Cardholder Account — Setup Default Accounting Code
e Manage Accounting Code Favorites

The VVLis a list of all accounting code segments available for selection when creating new accounts,
account maintenance or re-allocation. A schedule of updates and events pertaining to the VVL
enhancement is listed below:

e U.S. Bank Updates to screens in AXOL (Friday, August 7, 2009): US Bank will be making updates
to the screens in AXOL for all agencies when re-allocating and creating cardholder accounts.
These changes will be in effect and viewable as of Monday, August 10th.

*The existing Accounting Code display within AXOL will be restructured from 16 segments to 3
segments. The first 14 segments will be combined into one new segment called “LINE OF
ACCOUNTING”. No changes will be made to segment 15 (i.e., BOC) and segment 16 (i.e., DCN)
as part of the new Accounting Code.

The Accounting Code segments changes are applicable to the following three (3) links in AXOL:
e Account Administration — Setup / Maintain Default Accounting Code

e Transaction Management — Transaction List

e My Personal Information — Manage Account Code Favorites

AXOL Maintenance Weekend (COB Friday, August - Sunday August 9, 2009): As US Bank works on
these updates, we ask that all cardholders and AOs hold off on any approvals or re-allocations from COB
Friday, August 7" through Sunday, August 9. These updates will not affect approvals and allocations
already existing in AXOL as of COB August 7™.

O Favorites (August 7-August 10, 2009): All ‘Favorites’ saved in Access Online prior to
August 7, will be deleted from the system. Cardholders will be able to save new
‘Favorites’ beginning August 10" by re-entering any accounting code ‘favorites’ using
the required ‘search’ function.

When entering accounting favorites, cardholders should utilize the ‘search’ function vs.
manually entering their accounting. By using the ‘search’ function, the system will
automatically validate the accounting and instruct the cardholder to re-enter the correct



accounting, if entered erroneously. While the deletion of the favorites are regrettable,
the changes are necessary due to the FMMI conversion.

O (October 2009): Please note that in October 2009, after the FMMI transition,
cardholders in agencies deploying to FMMI will need to once again re-enter their
accounting code ‘favorites’ with the new shorthand accounting assigned to their agency.

e Budget Object Codes (BOCs): Please note that the BOCs have also been updated in AXOL to be
in compliance with the OCFO Bulletin 08-06 as well as for accurate issuance of IRS 1099s for
processing of purchase card transactions in the financial system. In addition, the BOC
description will also be displayed when selecting the BOC.

e  FMMI Conversion (October 2009): The following agencies will be converting to FMMI in
October 2009: Dept. Administration & Staff Offices (NAD, OBPA, OC, OSEC, SCR, OCE, OCFO,
OCIO, OES, OGC, HSO, and OIG); ARS; ERS; NASS; CSREES; FSIS; and FAS.

Guides & Reference Materials: The CCSC has prepared the attached updated guides and reference
materials including screenshots to outline the changes. These updated guides and materials will be
posted on the CCSC website (under the Purchase section ‘Guides & Reference Materials’) to reference
and download.

IMPORTANT: It is imperative that this information reaches ALL CARDHOLDERS as this change will
affect all accounts. Effective distribution of this message should help save Coordinators from being

bombarded with questions pertaining to cardholders' lost favorites and other system changes.

Please email any questions to ccsc@da.usda.gov. Thank you!
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To accommodate the phased conversion from FFIS to FMMI, as of August 7, 2009, the
Accounting Code displayed in Access Online will change.

The existing Accounting Code displayed in Access Online will be restructured from 16
segments to 3 segments. The first 14 segments will be combined into one new segment

called . No changes will be made to segments 15 - and 16 -

as part of the new Accounting Code. This change is necessary to ensure Access Online
\compatibility with FMMI.

The Accounting Code segments changes are applicable to the following links of the
Navigation Bar in the top left blue box of the screen, once logged into Access Online:

e Account Administration:
- Maintain Cardholder Account - Maintain Default Accounting Code
- Create New Cardholder Accounting = Setup Default Accounting Code
e Transaction Management:
— Transaction List
e My Personal Information:
\ - Manage Account Code Favorites

All ‘Favorites’ saved in Access Online prior to August 7, will be deleted from the system.
Cardholders will be able to save new ‘Favorites’ beginning on August 10",




The Line of Accounting can be found in Account Administration, Transaction
Management, and My Personal Information.

You will use the Nawgatlon Bar in the left blue box to access each of these links within
Access Online.
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This page shows the OLD accounting code string view, prior to August 7th. The old
accounting code was comprised of 16 segments. Usage of the scroll bar was necessary to
scroll left or right, in order to view the entire accounting screen. ::"I"his is the left-side

view of the screen. i

Transaction Summany

Status Tran Date Posting Date Merchant City/State Amount Detail €+ PurchaselD

12105 12108 UPS*000069246811292008 800-811-1648, GA $226.01 @

@ pisputed @, B Trans Detail Level EF Bxtiacted A* Reallocated

Summary | Allocations ruaethelems r Comments r Approval History |

The Allocations tab provides the ability to reallocate a transaction by changing the accounting infarmation to
allocate an amount to a different cost center. The reallocation can be to one or to multiple accounting codes.
You can allocate amounts by dollar amount or percentage. Total allocation amounts must equal 100% of the transaction, To .a'llocate to additional accounting codes, click the "Add" button,
After adding, modifying or deleting allocations, click the "Save Allocations” button to save changes. s
"= required Allocation Source: User Last Changed By: ADAMS, CARQL L
Armoiint Percent Accounting Code - Segment Name (Length)
AGENCY (2) BEFY (2) EBFY (2} FUND ig) ORG (7) SUB ORG (2) PROGRAM (3)

22601 o | 10000 %

Q, Search By scrolling right, you will be able to view the rest of the accounting string.
Remove
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This page continues to show the OLD accounting code string view, prior to August 7th.
Usage of the scroll bar was necessary to scroll left or right, in order to view the entire
accounting screen:- This is the right-side view of the screen.

[PC|2240]

B "Add" buttan,

REPTG CATEGORY (4) COST ORG (7) COST SUB ORG {z) DIMISION (4) SEC1{2) SUB BOC (2) BOC (4)

Accounting Segments




This page shows the NEW accounting code string view in Account Administration —
Maintain Default Accounting Code, after August 7th. The new accounting code will be
comprised of 3 segments: Line of Accounting, BOC and DCN (!:AS USE ONLY).

Cnce theivalue has beert selected by the user, they
Cardholder Accounts ¢ are returried to the “Cardholder Accounts
S S S R — Maintain Default Accounting Code” screen with
the new sélected segment value

Cliert Relationstip: : e,
I Card Accourt Bumber: =mmemesese 6861, John Smith

Maintain default accounting code, then gend the request

Product; Purchasing Bam-r.,:' 3059
Name: John Smith Agent: 0a9s
Status: """ -0OPEM Cophpams 10041
"= required

Sepgment Name (Lendgth)

LIME OF ACCOLMTIMNG {(61)

IEEEIEI g7 01001 A0m

O Search for valid value

Default Accounting Code Cormiments:

To complete the maintenance, the user
selects “Send Request”

Note: the maximmurm armount of =° ~els allowed is Loe,

Send Request

== Packto Summary and Tasks




This page shows the NEW accounting string view for your ‘Favorites’, stored in My Personal
Information, after August 7th. The new accounting code will be comprised of 3 segments:

‘From "Manage Accounting Code Favorites” the Useris
able. fo Add Favorite Lines of Accounting. The user can
: : searcht 4or a segment value by selecting the *Spyglass”
Manage Accounting Code Favorites

Manage Accounting Code Favorites *

Client Relationship: Account admin test for 8201
Card Account Mumbser; *==*===220400

You can activate 10 or fewer and create 25 or le.'werfﬂvuntes “Enter a nurmber of additionai v,
click the "Add" butlon to add favorites. After adding, modifving urselecimg favorites to delete, r;hci:the Sar.
button to save changes. .,

Accounting Code - Segment Name{Length)
Delete Favorite Name Status LINE OF ACCOUNTING (51) BOC (4) DCH (FAS USE ONLY) (&)

™ |LOAFavorite » |actve | [CE03 87 01001  AOO1

Q4 Search for valid value

@I aduitionsl Favorites

== Back io Wy Personal Information




This page shows the left-side view of the NEW accounting string in Transaction Management
— Transaction Detail, after August 7th. The new accounting code will be comprised of 3
segments: Line of Accounting, BOC and DCN (FAS USE ONLY).

Cardholders can view and select their ‘Favorites’ to reallocate a transaction from the

Change to: drop down box.

L : )
Transaction thagement

Transaction Detail

2
Product: Purchasing Car Switch Products
Card Account Number: Switch Accounts

Transaction Summary

15 Tran Date Posting Date Merchant Amount Detail €+ Purchase D A% Accounting Code

06/06 0611 ] 4Z00000000046406 (A% CE0S 87 01001 ADD1 CCC PC 0113112345

@ pi @, @ Tians Detai > g o ;
oy rans Detail Level “allocated The user can reallocate the transaction segment

Sumrery | aiocanens | Transacton Lot tens | Userlne oes | Commens | apoewasinsiony | Cieilan value by selecting the “Spyglass” Icon next to
the segment value they want to change.

The Allacabions tab provides P abilily 10 realosale a bansacton by thanping T acoountey information 1
allocabe an amountio 3 Sfenerd cost centier The realiotalon Can be 10008 0f lo maliple acoourding codes.

‘e, The Segment Value Search works the same as
1 7 ! ¢ doBar amount or percentags Tobal aloCalo o ursd eguead 1007 et b L T i tounsng $Roes. (ke e buto i i : L
Yiou can allocate amounts. by doBar amount or p ahon amounts musd equal 100% of the bansaction. To allocate o addibioral 3 tiouning g0, e ASS bulion outlined in the slides for the “Cardholder Account

..

After agding, modifying or deleling alio aSons, clck e "Save ANGCalions” bulion b save changes: Maintain Default ACCOUHUHQ Code” Search
"= required Aliotation Sounce: User Lasi Changed By

Resrmionee Ammount Percent  pPrepopulated Accounting Code Selectio e Accounting de - Segment MHame (Lendgth)
Current Hame 7 e LINE OF & INTING (5 1)
321 or [ 100004 [-Change Current value— |cEDs 87 01001 4001

hange Cument Valus

Q4 Search Card Account Defaull Accounting Code

#LOA FAVORITE

| Remove J
TIP: The user can select their “Favorite” to
Tetal Alloc ated s aa 1000%  ApplyAccounting Code 2 Ao J reallocate the transaction, which requires no

smcontRemaning. 000 [000%  assmsosnsccantsy [ 1 EEED ' searching on segments for values

Notes Rows marked for dedeton are sublracied from Total Aot aled and Amound Remaining valses

Save Allccations




This page shows the right-side view of the NEW accounting string in Transaction
Management — Transaction Detail, after August 7th.

Cardholders may save a new Accounting Code to their ‘Favorites’ by clicking the
Add as Favorite link.

IESTERFIELD, MO §3.21 (0]

anging the accounting information to
one or to multiple accounting codes.

tion amounts must equal 100% of the transaction. To allocate to additional accounting codes, click the "Add" button.

1" hutton to save changes,
ion Source: User Last Changed By TEST, USDACH

" ing Code Selecti Accounting Code - Segment Name (Length N
1 Accounting Code Selection Change to: i} i {Length) Eavorite

e LINE OF ACCOUNTING (c1) BOC {a) DCN (FAS USE ONLY) (s)
--Change Current Value-- {CEDH a7 010m Al CCCPC Add as Favarite

Iy Accounting Cade: | = €I
itiunalAIIocatinn(s):l K Add ]

1 Amount Remaining values.




The Transaction Management — Card Account Summary with Transaction List screen will
list all of your transactions.

PLEASE
NOTE:
Only the
current

Billing Cycle...].

transactions
appear. Use
the arrow to
display other
options.

To see all
your
pending
transactions,
select the
option “All”.

-] Card Account Summary

Account Nurmber, 0. %
Account Name: John Smith

Total Transaltions: .
ReallocatedTransactions: $6.42
% Reallocaled Transactions: ~ 100%

© Open Acdount

= illing Cyele Elose Date [a x

Final Aqstoved Transactions:  $0.00 0
% Fipal Approved Transactions: 0.0% 0.0%

Return to top

[ Seafch Criteria

(-] Transaction List

Retumn to top

Recurﬁsf- 3of3

Check Al Shown | Unchedk All Shown

Select Status Approval Status Trans

Posting Merchant City/State Amount

Date

06/11  CMS COMMUNICATIONS INC CHESTERHELD,MO 31
0611 CMS COMMUNICATIONS INC CHES'.[sRFiELD,MO $2.14
0611 CMS COMMUNICATIONS INC CH.EéTERFIELD,MO $1.07

Detail €

From Transaction Management
“Transaction List” The user can
reallocate the transaction by Selecting
the “Accounting Code” Link

Purchase ID ____ Accounting Code

4200000000046406 ¢ CED 87 01001 ADO1 CCC PCL0101]
4Z00000000046406 CE09 87 01001 ADO1 CCC PCL0101]
4Z00000000046406 CED9 87 01001 0000 CCC PCIAAAAIN 2345

4
-, Y 0 . K
(D) Disputed (A Rufloc:icﬁ ®.® Trans Detail Level

*
Check All Shown | Unch&ck All Shown

D
R

Records1-3 of 3 o

B4

*
Q
Q
Q
Q
Q
Q

Reallocate Mass Reallocate Pull Back




This page shows the accounting string. You can re-allocate a transaction on this screen.
Click the “spy glass” next to the Line of Accounting or the BOC segment lines. Clicking
the “spy glass” alla.\gys you to search for other valid accounting codes or BOCs.

Transaction Management
Transaction Detail

Product: Purchasing Card Switch Products
Card Account Number: = =****5084, Joha Imith Switch Accounts

Transaction Summany
Status Tran Date Posting Date Merchant Amount Detail €+ Purchase ID A*  Accounting Code
0606 0611 [ 4Z00000000046406 (A CEO09 87 01001 ADD1 CCC PC|0101|

®© pisputed @, @ Trans petail Level AF Reallocated The user can reallocate the transaction segment
[ :-“I"I‘Il — Trrgatoe «2*'![ i Lrs ey [ -’nw‘l] snry a-s-n.T Clert [ VoK b}r SEEECﬁHQ the “smfglass” lcon nextto
— ikl Mk ihorhiisil Wi Wil B R the segment value they want to change.
Theé Allocabions bub provides Bhe abilily to realiocate a ransachon by changing e accounng imfoemadion io
allocabe am amount o 3 dlerent st cender. The realiocalion can be to one or lo mulliple sccounieg codes The SEQITIE!'EE Value Search works the same as
< outlined in the slides for the "Cardholder Account
.., Maintain Default Accounting Code” Search

»

*
You can aliogate amounts by doSar amount or percentage. Total aBocabion amounts mus! equal 100% of e Tansacion. To aliocabe by additional a coouning codes, ke ‘AOT i,

Ater adding, motiing o deleling afocafions, chck the *Save Allocations® buBon fo save changes.
"= required Mintabon Sounce: Uiser La! Changed By

Remine Percent  prepopulated Acoounting Code Selection

Change loc
Curent Hame -

[~Change Cument Ve~

CardAcoount Default Accounting Code
FLOA FRVORITE

 Roovs J

Yol Ml ovsconigcote| =) G TIP: The user can select their "Favorite” to
reallocate the transaction, which requires no

Apnount Remaining Sonal ABcatonis 1 .
I s wocserss |1 D searching on segments for values




Performing a Search on the LINE OF ACCOUNTING segment using the Search
Type: Contains option — searching on a single code value

To perform a search, from the “Allocations” tab, the cardholder clicks the “Spyglass”
next to the LINE OF ACCOUNTING segment to navigate to the “Transaction Detail Search
& Select Valid Value” screen.

To search for the Accounting Code, it is suggested that you enter a unique segment
value for your agency, such as the PROGRAM (9) code or JOB (8) code in the Line of
Accounting field. Enter the full or partial segment value n the LINE OF ACCOUNTING

\)

You do not need to enter in the trailing space positions if your code value length is less
than the maximum number of positions allowed

: The “Search & Select Valid Value” search feature will work the same way for
Cardholder Account Setup & Maintenance “Default Account Code” and My Personal
Information “Accounting Code Favorites” (shown on slides 6 & 7).

12



Below is an example of a Search criteria using the Contains option on a single (unique)
code value, such as the PROGRAM code.

Search

The “Spyglass” Icon will bring the user to the
“Cardholder Accounts Search & Select Valid Value”
screen.

Cardholder Accounts To Search for a Value, the user keys in the value and
Search & Select Valid Value : : Selects Search Type: “Contains” and then Selects the
[ Ciiert Reistionzrip: : “Search” button

Enter full or partial segment values, segment valuesdesc nplions;'m leave blank to viev JEn
click the *Search” button H .

Tip: Search on the part
_ of the value that is
L 1 unique within the Line of

Search Type: || Accounting
|Con!ains v| K

The list of value(s) that meet
the search criteria are available
for the user to “Select” the
value

Select a valid value from the resulls lis*' ...

Records 1- 1011
| Ir_ll'__('}gf_f_i(f_(f_l.’.'l__l!N_IIH_('; Value Description
Select | CE09 87 01001 A0D1 CCC PC

Records 1-1 071

<< Maintain Def:




Upon clicking the Search button, Access Online will list the value(s) that meet
the search criteria, based on the cardholder’s hierarchy.
Click Select to populate the LINE OF ACCOUNTING segment with the desired

accounting value.

S___éarch

€ardholder Accounts
Bearch & Select Valid Value

The “Spyglass” Icon will bring the user to the
“Cardholder Accounts Search & Select Valid Value”
screen.

To Search for a Value, the user keys in the value and
Selects Search Type: “Contains” and then Selects the

A Client Relstionship:
.

“Search” button

_-' Enter full or partial segment values, segment value descriptions, or leave blank to viev aen

» clickthe "Search” button

Tip: Search on the part
of the value that is

value: | [AD01
Description;

Search Type: I

|Conlains 'l

unique within the Line of
Accounting

Display |25 v| Values per page

Select a valid value from the results lis**  _ ..

Records1- 1011
LINE OF ACCOUNTING Value Description
Select | CE09 87 01001 ADD1 CCC PC

Records1- 1011

Maintain Def:

The list of value(s) that meet
the search criteria are available
for the user to “Select” the
value




Click the Send Request button to complete the request.

Once the value has been selected by the user, they
Cardholder A¢counts are returned to the “Cardholder Accounts
i | Maintain Default Accounting Code” screen with

Ig:;*ﬁg:m&w 5851 Toha Smith the new selected segment value

Maintain defaull a::m_jntsng code, then send the request

Praoduct: ?Lfﬂla;in._z' Bank: 3050
Hame:  Tohn Emigh fpent: 0oas
Status: " -0OFENS Compamy: 10041
®= required

Segment Hame (Length)
LINE OF ACCOUNTING (61)

ICEEIEI 87; 01001 A001 1111111

Q Search forialid value

Default m:ﬁ.nmulrrg Code Comments:

To complete the maintenance, the user
selects “Send Request”

Hote: the maximum amount of =~ els allowed 5 2o,

Send Regquest




Performing a Search on the LINE OF ACCOUNTING segment using the Search
Type: Contains option — searching on multiple code values

To perform a search, from the “Allocations” tab, the cardholder clicks the “Spyglass” next to

the LINE OF ACCOUNTING segment to navigate to the “Transaction Detail Search & Select
Valid Value” screen.

\J

To search for multiple code values, the cardholder will be required to leave the appropriate
number of spaces in between each value.

The LINE OF ACCOUNTING segment has a total of 61 positions, comprised of:

AGENCY (2), BBFY (2), EBFY (2), FUND (6), ORG (7), SUB ORG (2), PROGRAM (9), JOB (8),
REPTG CATEGORY (4), COST ORG (7), COST SUB ORG (2), DIVISION (4), SEC1 (4), and SUB BOC
(2)

3

For example, in order to search for the ORG code and JOB code combination, the cardholder
would need to know the order of the codes and the total number of space positions
between the codes. Positions 13 — 38 are made up of ORG (7), SUB ORG (2), PROGRAM (9)
and JOB (8). Therefore, the data would be entered as: “1234567 12345678",

which includes the 11 space positions between the ORG and JOB codes.
\
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Performing a Search on the LINE OF ACCOUNTING segment using the Search
Type: Contains option — searching on multiple code values (Continued)

You must enter in the trailing space positions for the first code IF the first code value
length is less than the maximum number of positions allowed. You will also need to
account for the remaining space positions in the spaces you leave between the codes.

\J

Position 13 — 38 is made up of ORG (7), SUB ORG (2), PROGRAM (9) and JOB (8).

If your ORG code was only 4 positions long, the data would be entered as:

“1234 12345678”, which includes 14 spaces between the ORG and the
JOB codes (i.e., 3 trailing space positions for the ORG code + 11 space positions
between the ORG and JOB codes).

The trailing space positions for the last code does not matter. Therefore, if your JOB
code was only 5 positions long, the data would be entered as:

\”1234 12345” (shown on slides 18 & 19).

: The “Search & Select Valid Value” search feature will work the same way for
Cardholder Account Setup & Maintenance “Default Account Code” and My Personal
Information “Accounting Code Favorites” (shown on slides 6 & 7).
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Below is an example of a Search criteria using the Contains option on multiple code

values, such as the ORG code and the JOB code, entered in the LINE OF ACCOUNTING

segment. i

The cardholder must account for all the necessary spaces betweep- each code value.
Otherwise, no valid values would be returned |n thesearch resu]ts list.

EShank,,

U.S. Bank Access Online

Active YWork Queue

Account Administration Transaction Detail
Search & Select ¥alid ¥alue ..0"

Transactlon Management

Account Infl:lrmatll:ln o o
Reporting Enter full or partial segment values, segméni value descriptions, or leave blank to view all valid values. Then

My Personal Information click the "Search” button. ..’ b’
LINE OF ﬁ.CCI}UH TING {61}

vaud: | [o1oz P 94603309
Descriptiof:

Home
Contact Us Search Type:

‘ Contains
Begins with
Contains

Display |25 |

Select a valid walue from the resuits list belows.

Feeords 1 - 1 of 4

LINE OF ACCOUNTING
Select 11 0102 94603309 0102

Fecords 1 - 1 of 1

== Back to Tk Allocations




Upon clicking the Search button, Access Online will list the value(s) that meet
the search criteria, l:éased on the cardholder’s hierarchy.
Click Select to popu:iate the LINE OF ACCOUNTING segment with the desired

accounting value.

(Sbank. ;
U.S. Bank Access Online '

Active Whark Queue i l

Account Administration H H H e Log Out

Transaciion Management Trar;lsactlnn De':a“ B
TrEmSeirt Lt Search & Select Valid Value

Accourt Information H

Reporting Enter full or partial segment values, segment value descriplions, or leave blank to view all valid values. Then

My Pessonal Information click the "Search” button.

LINE OF ACCOUNTING (61)
i wvand | [0102 94603309
De:'su:riptiu:u

Horne

Contact Us Segrch Type: |

. Contains = |
- Begins with
Diday |25 *"] wWalues per page

Select a valid value from the results list belows.

Regords 1 - 1 of 4

TUNE OF ACCOUNTING
1 0102 946033209 0102

Records 1 -1 of 1

== Backto T Allocations




Click the Save Allocations button to complete the request.

The “Request has been successfully completed.” message will be displayed.

Q
Q

Transaction Managemient
Transactien Detail s

o
o

R

..

Product: Purchasing Card =

Card Account Number; ™*=***=***gg§{, John Imith

|0 Request has been successfully completed.
Transaction Sumimary

Status Tran Date Posting Date Merchant City/State Amount Detail €+ Purchase ID A+ Accounting Code
O6/0B 0611 CHMS COMMUMNMICATIONS INC  CHESTERFIELD, MO 4700000000046406 (A% 11 0102 94603309 0101 (0101

{PI/" Disputed @ @ Trans Detail Lewveal "E; Reallocated

¥
Summary l Adpcatars | Transachon Lee deng [ iiger Lz flems | Commesiy | Azprovw Mgy | CleriDan

The Allocalions fab peovides the abildy bo reallacate a ransacton by changing e acoouning wabanio

allocabe an amount 1o & different cos! cenfler. The reallocation can be i one o fo mulliple accounting codes

You t-an alocale amourds by doRar amount or percentage. Toba! aliocakon amourts masd equal 100% of he Fansachon To aliscale bo sddBonal a000ulng oodes, ke "ASY bt
After adding, modidying or deleting aocabions, click the "Save ABocations” busion b save changes

"= required Allocation Sounte: Uiser Last Changed By

Amoiint Percet Prepopulated Accounting Code Selection R
Cumvent Mame Bl LINE OF ACCOUNTING i51) DONFAS USE CMLYH )

C ;I N | 10000 |~Change Cument Vatoe-

], Seanh

Todal Allocated % 32 I 100,00 4 r-.--.mrr.t.uwm.-.;tode’ "i L Apply
Amount Remaming gl 1] l 000 Adamona Alocabonis) ] 1 m

Hotez Rows marked for deletan are subirached from Tolal Allocated and Amount Remaming values
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You have successfully searched on an accounting code in the new LINE OF
ACCOUNTING segment, using the ‘Contains’ option.

Additional information on the Charge Card Service Center including News,
Notices, POC Lists, Guides & Reference Material, Training Information, etc...
can be accessed at http://www.da.usda.gov/procurement/ccsc/.
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Please contact the ccsc@da.usda.gov. with questions or concerns.
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