FCard-09-2009: Updates in AXOL as of August 7, 2009

This information is being sent on behalf of John T. McCain, Program Manager, Charge Card
Service Center Program Office and Denise Hayes, Departmental Program Manager, Fleet
Charge Card Program.

As of this Friday, August 7, 2009, there will be changes to Access Online (AXOL) to ensure that AXOL is
compatible with the upcoming FMMI conversion.

This enhancement to the valid value list (VVL) will affect the following screens in AXOL:

Transaction Management — Card Account Summary with Transaction List
Cardholder Accounts — Maintain Default Accounting Code

Cardholder Account — Setup Default Accounting Code

Manage Accounting Code Favorites

The VVL s a list of all accounting code segments available for selection when creating new accounts,
account maintenance or re-allocation. A schedule of updates and events pertaining to the VVL
enhancement is listed below:

U.S. Bank Updates to screens in AXOL (Friday, August 7, 2009): US Bank will be making
updates* to the screens in AXOL for all agencies. These changes will be in effect and viewable as
of Monday, August 10th.

*The existing Accounting Code display within AXOL will be restructured from 16 segments to 3
segments. The first 14 segments will be combined into one new segment called “LINE OF
ACCOUNTING”. No changes will be made to segment 15 (i.e., BOC) and segment 16 (i.e., DCN)
as part of the new Accounting Code.

The Accounting Code segments changes are applicable to the following three (3) links in AXOL:
e Account Administration — Setup / Maintain Default Accounting Code

e  Transaction Management — Transaction Detail

e My Personal Information — Manage Account Code Favorites

AXOL Maintenance Weekend (COB Friday, August 7-Sunday August 9, 2009): As US Bank
works on these updates, we ask that all fleet coordinators hold off on creating or maintaining
accounts in AXOL.

Favorites (August 7-August 10, 2009): All ‘Favorites’ saved in Access Online prior to August 7"',
will be deleted from the system. USers will be able to save new ‘Favorites’ beginning August
10™ by re-entering any accounting code ‘favorites’ using the required ‘search’ function.

o When entering accounting favorites, users should utilize the ‘search’ function vs.
manually entering their accounting. By using the ‘search’ function, the system will
automatically validate the accounting and instruct the user to re-enter the correct
accounting, if entered erroneously. While the deletion of the favorites are regrettable,
the changes are necessary due to the FMMI conversion.



0 (October 2009): Please note that in October 2009, after the FMMI transition, users in
agencies deploying to FMMI will need to once again re-enter their accounting code
‘favorites’ with the new shorthand accounting assigned to their agency.

e Budget Object Codes (BOCs): Please note that the BOCs have also been updated in AXOL to be
in compliance with the OCFO Bulletin 08-06, as well as for accurate issuance of IRS 1099s for
processing of fleet charge card transactions in the financial system. In addition, the BOC
description will also be displayed when selecting the BOC.

e FMMI Conversion (October 2009): The following agencies will be converting to FMMI in
October 2009: Dept. Administration & Staff Offices (NAD, OBPA, OC, OSEC, OASCR, OCE, OCFO,
OCIO, OES, OGC, HSO, and OIG); ARS; ERS; NASS; CSREES; FSIS; and FAS.

Guides & Reference Materials: The CCSC has prepared the attached guide including screenshots to
outline the changes. This guide will be posted on the CCSC website (under the Fleet section ‘Guides &

Reference Materials’) to reference and download.

IMPORTANT: It is imperative that this information reaches ALL Fleet Coordinators as this change will
affect all accounts, so please distribute this message to your people.

Please email any questions to ccsc@da.usda.gov. Thank you!




Fleet Program Coordinator Guidelines for
searching for accounting codes in the new

LINE OF ACCOUNTING segment using the
“Contains” option in Access Online

Prepared by:

Office of Procurement and Property Management,
Charge Card Service Center (CCSC)



To accommodate the phased conversion from FFIS to FMMI, as of August 7, 2009, the
Accounting Code displayed in Access Online will change.

segments to 3 segments. The first 14 segments will be combined into one new segment

called . No changes will be made to segments 15 — and 16 -

as part of the new Accounting Code. This change is necessary to ensure Access
«Online compatibility with FMMI.

The Accounting Code segments changes are applicable to the following links of the
Navigation Bar in the top left blue box of the screen, once logged into Access Online:

e Account Administration:

- Maintain Cardholder Account - Maintain Default Accounting Code
- Create New Cardholder Accounting = Setup Default Accounting Code
e Transaction Management:
-> Transaction List
e My Personal Information:
\ - Manage Account Code Favorites

All ‘Favorites’ saved in Access Online prior to August 7t", will be deleted from the system.
Fleet Program Coordinators will be able to save new ‘Favorites’ on August 10,




The Line of Accounting can be found in Account Administration, Transaction
Management, and My Personal Information.

You will use the Navigation Bar in the left blue box to access each of these links within
Access Online.

Personal | Business | Institution f Government | At S. Bancorp

@%_’nk@ U.S. Department of Agriculture

U.S. Bank Access Online ' : /

Active Work Queue

Account Administration

Transaction Management Message from U S' Bank

Account Information

Reporting

My Personal Information

Welcome! You are viewing Access Online, the latest innovation in our complete set of commercial card tools.
Access Online is a web-enabled program management and reponting tool offering a feature-rich platform that
can he easily configured and deployed to meet the unique needs of our clients, Our clients have the ability to
implement the features and functionality that best support and/or enhance their business processes. Access
Online hamesses the power of the Internet within a secured environment bringing our clients online access to

Home their payment solutions anytime, anywhere. When our clients are ready, so is Access Online.

Contact Us

Message from U.S. Department of Agriculture

SmanPay®2 (SP2) is here! Start using new account fcard today Remember to register your SP2 accountto
your Access Online User ID




This page shows the OLD accounting code string view, prior to August 7th. The old
accounting code was comprised of 16 segments. Usage of the scroll bar was necessary to
scroll left or right, in order to view the entire accounting screen. ::"I"his is the left-side view
of the screen. i

Trans List

Transaction Summary

Status Tran Date Posting Date Merchant City/State Amount Detail €» PurchaselD 2% Accounting Code

12i05 12/08 UPS*000069246811282008 800-811-1648, GA $226.01 @ (€4 00006924681129200 JA> FAJ09] [84 (02084 |||]]]]ISTO |PC|2240|

© pisputed @, @ Trans Detail Level EF Extracted A* Reallocated

The Allocations tah provides the ability to reallocate a transaction by changing the accounting information to
allocate an amount to a different cost center. The reallocation can be to one or to multiple accounting codes.
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You can allocate amounts by dollar amount or percentage. Total allocation amounts must equal 100% of the transaction, To .:llocate to additional accounting codes, click the "Add" button.
After adding, modifying or deleting allocations, click the "Save Allocations” button to save changes. s
"= required Allocation Source: User Last Changed By, ADAMS, CARQL L

Remove Amount Percent Accounting Code - Segment Name (Length)
AGENCY (2) BBFY (2) EBFY (2) FUND 18) ORG (7) SUB ORG (2) PROGRAM (3)

22601 or | 100.00%

Q search By scrolling right, you will be able to view the rest of the accounting string.
 Remove ] -

Total Allocated: | 22601 [ 10000 Apply Accounting Code: | R = €D

0

Amount Remaining: 3| 000 | 000% Additional Allocation(sy, | 1 AL

Note: Rows marked for deletion are subtracted from Total Allocated and Amount Remaining values.

Save Allocations
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=< Backto Transaction List
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This page continues to show the OLD accounting code string view, prior to August 7th.
Usage of the scroll bar was necessary to scroll left or right, in order to view the entire

accounting screen:- This is the right-side view of the screen.

REPTG CATEGORY (s) COST ORG (7) COST SUB ORG (2) DIVISION (4) SEC1 () SUBBOC(2)  BOC (4)

Accounting Segments




This page shows the NEW accounting code string view in Account Administration —
Maintain Default Accounting Code, after August 7th. The new accounting code will be
rcomprised of 3 segments: ‘ Line of Accounting, BOC and DCN (FAS USE
ONLY).

Gnce the value has been selected by the user, they
Cardholder Accounts are'feturned to the “Cardholder Accounts
e Maintain Default Accounting Code” screen with
Client Relationship: Account admin test for 8201 ’».‘.. the new §Q!ected segment value

Card Accourt Number: ®treressess 0470, HIAWATHA 1

Maintain default accounting code, then send the request

Product: Fleet Bank: 8201
Name: HIAWATHA1 Agent: 0995
Status: ""-OPEN Compamy: 10041
"= required

Segment Name (Length)

LINE OF ACCOUNTING (61)

ICE0S 87 01001 ADD1

Q Search for valid value

Default Accounting Code Comments:

To complete the maintenance, the user
selects “Send Request”

Note: the maximum amount of =~ IS allowed Is 2o«
L al - L) Nl = LU

Send Request




This page shows the NEW accounting string view for your ‘Favorites’, stored in My
Personal Information, after August 7th. The new accounting code will be comprised of 3
segments: Line of Accounting, BOC and DCN (FAS USE ONLY).

All ‘Favorites’ saved:j in Access Onlme prior to ,August 7th, will be deleted from the
system. Fleet Program Coordinators wlll be able to save new ‘Favorites’ on August 10",

From “Manage Accounting Code Favorites” the useris
abte to Add Faworite Lines of Accounting. The user can
search, fora segment value by selecting the “Spyglass”
Manage Accounting Code Favorltes lcon next.to the segment they want to add the value to.
Manage Accounting Code Favorites
. The Segment N alue Search works the same as outlined in
E'::," Re'*i“ﬁuh&:,ccfggj'g?_ig;;gf°'m1 "\‘ the slides for the. Cardhofd.er Account Maintain Default
Accounting Code™ Search '

You can activate 10 or fewer and create 25 or fewerfavontes ,Enler a number of additional 1.
click the "Add" button to add favorites. After adding, modifying o.: selecting favorites to delete, cllckthe Sav.
button to save changes. k!

Accounting Code - Segment Name{Length)
Delete Favorite Name Status LINE OF ACCOUNTING (s1) BOC (4) DCN (FAS USE ONLY) (s)

™ [LOAFavarite - [ative ¥| |CE09 87 01001  AOO1

Q Search for valid value

mlﬂ Additional Favorites
| Save

=< Back o My Personal Information




This page shows the left-side view of the NEW accounting string view in Transaction
Management — Transaction Detail, after August 7th. The new accounting code will be
comprised of 3 segments: Line of Accounting, BOC and DCN (FAS USE ONLY).

Fleet Program Coordinators can view and select their ‘Favorites’ to reallocate a
transaction from the Change to: drop down box.

Transaction Detail

Product: Flaet oA
Card Account Number: emeesseees 322,

Transaction Summary

Status Tran Date Posting Date

0606 06411

Merchant

City/State Amount

CMS COMMUNICA'HG‘NS INC CHESTERFIELD, MO $3.21 T 4700000000046406 (A» CEO09 87 01001 AD01 CCC PC|0101]

Detail €» PurchaselD A*  Accounting Code

@) Disputed @ @ Trans Detail Level (a> Reallocated

% The user can reallocate the transaction segment
. B value by selecting the “Spyglass” Icon next to
Summery | Alocasns | Transactos Lie tens I Comnerts I Chert Dats ] %

t
The Allocabons tab peovides the abilily Y realiocate a ransaction by changing ?e accounding ink N &
aliocate 3n amount 10 a Gifferent cost cenfier. The realiocation can be 10 cne or o multple ac

he segment value they want to change.

The Segment Value Search works the same as
You tan aliocate amouris by doliar amount of percentage. Total aliocation amounts must equal 100% of he Fansaction. To aliocate 10 a3@onal 3 ceouning (odes, tick he "AST tuttn outlined in the slides for the “Cardholder Account
After 3639, mocying or Geleting 380t abans, chck the “Save ATOC300NS" bUZon 10 s3ve thanges 5 Maintain Default Accounting Code” Search
* = requred Allocation Source: User LiszCﬂm;e;‘gr

Percent  Prepoputated Accounting Code Selection oo s Accaurtng Code - Segmeet Name L eng®
G
Current Name

g 0 (9 DNFASUSEONN )
| 321 o[ 100005 ange Cument Vaive- CESE 01001 ADN CCCPC [z

Q Sear
 Remove ]

Tk Aocsied 371 [0  rcoccouting Cose TIP: The user can select their “Favorite” to
reallocate the transaction, which requires no

i B 00 [0 ssssensasccsenrsy [ 1 D searching on segments for values

Note: Rows macked for deliedon are sublracted fom Total Allocated and Amount Rma.m—.; values




This page shows the right side view of the NEW accounting string view in Transaction
Management — Transaction Detail, after August 7th.

Cardholders may save a new Accounting Code to their ‘Favorites’ by clicking the

Add as Favorite link.

ESTERFIELD, MO §3.21 ® 4700000000046406 (A» CE09 87 01001 A0D1 CCC PC|0113]12345

anging the accounting information to

one or to multiple accounting codes.

lon amounts must equal 100% of the transaction. To allocate to additional accounting codes, click the "Add" button.
s" button to save changes,

ion Source: User Last Changed By TEST, USDACH

1 Accounting Code Selection Change to: Accounting Code - Segment Name (Length)
] . LINE OF ACCOUNTING (&1) DCN (FAS USE ONLY) (&)

[~Change Current Value- [CEoa 87 o001 A0OT CCCPC Add as Favorite

Favorite

Iy Accounting Code:l :] m
ItionalAIIocation(s):l Ik Add

Amount Remaining values,




The Transaction Management — Card Account Summary with Transaction List screen will
list all of your transactions.

and then click the REaIIocate button.

PLEASE
NOTE:
Only the
current

Billing Cycle-..J...

transactions
appear. Use
the arrow to

display other
options.

To see all
your
pending
transactions,
select the
option “All”.

-] Card Account Summaty

Account Nugber i 9.

AccountNa:ne A310000

Billing cw[e Close Date: |All | /" From Transaction

Total Trangactions: _: %4 3 Management “Transaction
ReallocaledTransactmns 642 3 List” The user can reallocate

% Realloéated Transactmes 00 100% the transaction by Selecting
© Open Acount the “Accounting Code” Link

*

] Se:arch Criteriz YR \

-] Transactlon LISt Retuin to top

Reco:dsﬂ 3of3
Chedk A1l Shown | Uncfiedk All Shown

Select Status Trans Posting Merchant City/State Amount Detail £ PurchaselD w Accounting Code
9 Date Date

M 06/11  CMS COMMUNICATIONS INC CHESTERFIELD, MO  §3.21 4200000000046406 | CE09 87 01001 AD01 CCC PCI0101|

6/08 06M1  CMS COMMUNICATIONS INC CHESTERFIELD,MO  $2.14 4200000000046406 | CED9 87 01001 ADO1 CCC PCI0101|

{0608 061  CMSCOMMUNICATIONSINC CHESTERFIELD,MO  §1.07 4200000000046406 (A% CED9 87 01001 0000 CCC PCIAARAI12345

t) Dlsputed v’\ Reallocated @ @ TransDetall Level

Reallocate Mass Reallocate




This page shows the accounting string. You can re-allocate a transaction on this screen.
Click the “spy glass” next to the Line of Accounting or the BOC segment lines. Clicking
the “spy glass” allo.ws you to search for other valid accounting codes or BOCs.

Transaction Management
Transaction Detail

Product: Flaat o
Card Account Numbar: s 3222,

Transaction Summary

Status TranDate Posting Date Merchant Amount Detail €» PurchaselD A*  Accounting Code

0606 06111 T 4700000000046406 (A CE09 87 01001 ADO1 CCC PC|0101|

®@ Disputed @ (D Trans Detail Level (A* Reallocated The user can reallocate the transaction Segment

value by selecting the “Spyglass” Icon next to

Sorrey | accars [ Torace oot [ onmets [ ot | the segment value they want to change.

The Allocabons tab peovides the ability ¥ reaBiocate a ransaction by changing e accourdng informabon fo

aliocate 3n amountto a Giferent cost certer The reallocabon can be 10 cne oe 10 maltsle accourng codes The Segment Value Search works the same as
You tan aliocade amourds by doRar amount o percentage. Total aBiocation amounts must equal 100% of the Fansaction To aliocale 1o add@0nal 3 coounlng codes, tick he A0S dultn . outlined in the slides fOf the CardhOlder ACCOUHt
Aer 3gdng, mocing of eleting 3Botabans, chek e *“Save Aot 3bons” buBon 9 5318 thanges %.Mamtam Default Accounting Code” Search

* = required Allocation Source: User Last Changed By Se

Percent  Prepopulated Accounting Code Selection Sants Aovourtig Code - Segment Name  engfh
Current Name N LNE OF ACCOUNTING

r gl 321 o] 10000 ~Change Cumert Valve-
Q Seash Caed Account Default Accounding Code
m FLOAFAVORITE

i T30 [T00s  aovkeontmone] 3 G TIP: The user can select their “Favorite™ to

reallocate the transaction, which requires no
mount Remair anal ARt Zhon(: .
Amount Remaining d 000 000 Addmonal Alocabon(s) 1 m searching on segments for values

Note: Rows marked for deiedon are sublracted fom Total Allocated and Amount Remaining values




Performing a Search on the LINE OF ACCOUNTING segment using the Search
Type: Contains option — searching on a single code value

To perform a search, from the “Allocations” tab, the Fleet Program Coordinator clicks
the “Spyglass” next to the LINE OF ACCOUNTING segment to navigate to the
“Transaction Detail Search & Select Valid Value” screen.

To search for the Accounting Code, it is suggested that you enter a unique segment
value for your agency, such as the PROGRAM (9) code or JOB (8) code in the Line of
Accounting field. Enter the full or partial segment value in the LINE OF ACCOUNTING.

\J

You do not need to enter in the trailing space positions if your code value length is less
than the maximum number of positions allowed.

: The “Search & Select Valid Value” search feature will work the same way for
Cardholder Account Setup & Maintenance “Default Account Code” and My Personal
Information “Accounting Code Favorites” (shown on slides 6 & 7).
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Below is an example of a Search criteria using the Contains option on a single (unique)
code value, such as the PROGRAM code.

The “Spyglass” Icon will bring the user to the
“Cardholder Accounts Search & Select Valid Value”
screen.

Cardholder Accounts To Search for a Value, the user keys in the value and
Search & Select Valid Value : : Selects Search Type: “Contains” and then Selects the
[ Giiort Reistionship: R “Search” button

Enter full or partial segment values, segment valuexdescriptions; or leave blank to viev .en
click the *Search” button : :

Tip: Search on the part
of the value that is
unique within the Line of

Value: |K001

Description: H H
Search Type: | | Accounting
|Contains vl H

The list of value(s) that meet

the search criteria are available
«» for the user to “Select” the
value

Select a valid value from the results lis**  _ ..

Records1- 1011

LINE OF ACCOUNTING Value Description
Select | CE09 87 01001 A001 CCCPC

Records 1-1 011

<< K10 Maintain Def:




Upon clicking the Search button, Access Online will list the value(s) that meet
the search criteria, based on the Fleet Program Coordinator’s hierarchy.
Click Select to populate the LINE OF ACCOUNTING segment with the desired

accounting value.

Si.éarch

The “Spyglass” Icon will bring the user to the
“Cardholder Accounts Search & Select Valid Value”
screen.

E€ardholder Accounts To Search for a Value, the user keys in the value and
Bearch & Select Valid Value Selects Search Type: “Contains” and then Selects the
1 Cilert Relstionzhip: “Search” button

H
_-' Enter full or partial segment values, segment value descriptions, or leave blank to viev aen
» clickthe "Search” button

Tip: Search on the part
: of the value that is
S 2 unique within the Line of

Search Type: || Accounting
IContams 'l

Display [25 =] values per page The list of value(s) that meet
the search criteria are available
| Search J for the user to “Select” the
value

Select a valid value from the results lis**  _ ..

Records 1-1 011

LINE OF ACCOUNTING Value Description
Select | CE0987 01001 AD01 CCCPC

Records 1- 1011

<< K 10 Maintain Def:




Click the Send Request button to complete the request.

Once the value has been selected by the user, they
Cardholder A¢counts are returned to the “Cardholder Accounts
e e S ] Maintain Default Accounting Code” screen with

Cllerk Mtaicritic:; Sospual Mamin Tt O 820t s the new selected segment value

Maintain defaull acconi'nting code, then send the request

Product: Fleet  : Bank: 8201

Name: HIAWATHA1 Agent: 0995

Status: ""-OPEN; Compamy: 10041
*= required 3

Segment Name (Length)
LINE OF ACCOUNTING (61)

[CE09 877 01001 ADD1T [

Q search for ¥alld value

Default Actfoumm Code Comments:

To complete the maintenance, the user
selects “Send Request”

Note: the:maximum amountof =~ __.ers allowed is 2o+
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Performing a Search on the LINE OF ACCOUNTING segment using the Search
Type: Contains option — searching on multiple code values

To perform a search, from the “Allocations” tab, the Fleet Program Coordinator clicks
the “Spyglass” next to the LINE OF ACCOUNTING segment to navigate to the
.“Transaction Detail Search & Select Valid Value” screen.

To search for multiple code values, the Fleet Program Coordinator will be required to
leave the appropriate number of spaces in between each value.

The LINE OF ACCOUNTING segment has a total of 61 positions, comprised of:

AGENCY (2), BBFY (2), EBFY (2), FUND (6), ORG (7), SUB ORG (2), PROGRAM (9), JOB (8),
REPTG CATEGORY (4), COST ORG (7), COST SUB ORG (2), DIVISION (4), SEC1 (4), and
SUB BOC (2)

For example, in order to search for the ORG code and JOB code combination, the Fleet }
Program Coordinator would need to know the order of the codes and the total number
of space positions between the codes. Position 13 — 38 are made up of ORG (7), SUB

ORG (2), PROGRAM (9) and JOB (8). Therefore, the data would be entered as:

“1234567 12345678”, which includes the 23 space positions
sbetween the ORG and JOB codes.

16



Performing a Search on the LINE OF ACCOUNTING segment using the Search
Type: Contains option — searching on multiple code values (Continued)

You must enter in the trailing space positions for the first code IF your first code value
length is less than the maximum number of positions allowed. You will also need to
account for the remaining space positions in the spaces you leave between the codes.

\J

Position 13 — 38 is made up of ORG (7), SUB ORG (2), PROGRAM (9) and JOB (8).

If your ORG code was only 4 positions long, the data would be entered as:

“1234 12345678"”, which includes the 14 space positions between the
ORG and JOB codes (i.e., 3 trailing space positions for the ORG code + 11 space
positions between the ORG and JOB codes).

The trailing space positions for the last code does not matter. Therefore, if your JOB
code was only 5 positions long, the data would be entered as:

\“1234 12345” (shown on slide 18 & 19).

: The “Search & Select Valid Value” search feature will work the same way for
Cardholder Account Setup & Maintenance “Default Account Code” and My Personal
Information “Accounting Code Favorites” (shown on slides 6 & 7).




Below is an example of a Search criteria using the Contains option on multiple code

values, such as the ORG code and the JOB code, ente’red in the LINE OF ACCOUNTING

segment. oo

The Fleet Program Coordinator must account for: aII the necessary.: spaces between each
code value. Otherwise, no valld values would bie returned in the ‘'search results list.

U.S. Bank Access Online

Active Work Queue

Account Administration 3 H

Transaction Management TransaCtlon Detall
s aATe ik Search & Select Valid Value

Account Information

Reporting
My Personal Information

Home
Contact Us

Contains ¥

Begins with
Contains

Select a valid value from the resuits list below.

Records 1- 1 of 1

LINE OF ACCOUNTING Value Description
Select 11 0102 94603309 0102

Records1- 1 of 1

== Back to TM Allocations




Upon clicking the Search button, Access Online will list the value(s) that meet
the search criteria, based on the Fleet Program Coordinator’s hierarchy.

Click Select to popujate the LINE OF ACCOUNTING segment with the desired
accounting value. :

bar
| U.S. Bank Access” Online ' 7 o 71 P
] - &

Active Wark Queue P

Account Administration H i H ) * Log Out
Transaction Management Tral_nsactlon Detall o0
T ¢ t Search & Select Valid Value

Account Information . . ’ g
Reporting Enter @il or partial segment values, segment value descriptions, or leave blank to view all valid values. Then

My Personal Information click thie "Search” button.

LINE OF ACCOUNTING (61)
- | [o102 94603309 I

Home .
Contact Us Search Type: I

Contains vl

[Begins with

DiMlay |25 | values per page

Select a valid value from the results list below.

Records 1- 1 of 1

TINE OF ACCOUNTING Value Description
Select 10102 94603309 0102

Records 1- 1 of 1

== Backto TM Allocations




Click the Save Allocations button to complete the request.
The “Request:has been successfully completed.” message will be displayed.

»
"
- g
" Q
u

Transaction Managemerit m

Transaction Detail

Q
Q
Q
Q
Q
Q
Q
Q

Io Request has heed successfully completed. I
Transaction Summary

Status Tran Date -Posting Date Merchant City/State Amount Detail €» PurchaselD A*  Accounting Code

06/06 = 0611 CMS COMMUNICATIONS INC CHESTERFIELD, MO $3.21 4700000000046406 (A 11 0102 94603308 0101 |0101|

= : "
© pisputed @, @_-'Tlans Detail Level (A¥ Reallocated

I ’ Miart I
Summary I Ataens | ranshcton ‘.’El"’![ ;W.'!M"QI im[ A2PT0V 8 STy ] setlag
®

H

The Allocations 1ab peovids the abildy %o realiocate 3 ransacion by changing he accourding informabion 1o

allocate an amount 10 a ddierent cost cener. The reallocation can be to one o $ mulliple actourding codes
.

H
H
You can allocate amoun{s by doar amount or percentage. Total aliocabon amounts must equal 100% of he Sansachon To aliocale 10 33d80onal 3 coouning todes, Cick he "A8S buton
H
After adding, modiying §r deleting aliocabons, click the *Save ARocabions” buon 10 save changes
.
*= required Allocation Source: User Last Changed By

Amourt Percent  Prepopulated Accounting Code Selection Change tec Acoourting Code - Segment Rame {L engfh e
Current Name < LINE OF ACCOUNTING 1) [ DONFAS USE OMLY) ) 2

B IN g | 10000 [—C hange Cument Value-

Q Sead

Total Allocated 5] 3 10000 4 Aoply Accouring Code | ]' m
Amount Rema:m.n-; ;I 000 0004 AS3Monal AR 350n(s) l 1 m

Note: Rows rVueo for deledon are sublracted from Todal Allocated and Amount Remaining values

Save Allocations

<« Back o Transachon List
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You have successfully searched on an accounting code in the new LINE OF
ACCOUNTING segment, using the ‘Contains’ option.

Additional information on the Charge Card Service Center including News,
Notices, POC Lists, Guides & Reference Material, Training Information, etc...
can be accessed at http://www.da.usda.gov/procurement/ccsc/.

SmartPay 2 upi
M, na tFPay 2 United States of America
UOPCrting your missan If misuse suspec

vected, call 866-397-5292

M- #

VEHICLE CARD

:M‘Tj =

Please contact the ccsc@da.usda.gov. with questions or concerns.
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