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Kronos webTA Federal
Time and Attendance System

Sample Screens Shots

“We specialize in delivering a flexible, integrated, permanent, secure & verified Time &
Labor Management process, & enhanced employee record, for your government &

contractor employees.”
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USDA webTA T&A System

* In an effort to increase productivity and standardize processes, the
USDA contracted with Immix/Kronos to implement webTA as the
otficial time and attendance reporting system for all mission
areas/agencies and staff offices within the Department.

* webTA 1s a robust full feature system that offers many benefits
including automated workflow, and broad accounting and reporting
functionality; it 1s a commercial-off-the-shelt (COTS) solution,
exclusively designed to meet the needs of the federal sector.

* 'This solution integrates Human Resource Management, payroll and
reporting systems to maximize data quality and collaboration in
support of a wide range of measurable compliance mandates and

nitiatives.
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A Complete Time and Labor Management System

UIS]:)Al United States Department al Agriculiura
s USDA eAuthentication

| Quick Links

- What is an account?
b Create an account
User ID: | Want To...
F Update your account
Password: 2 Change My Password
Administrator Links -
Login o Reset My Forgotten
I Local Registration Password
Authority Login - Retriewve My Forgotten
E User ID

webTA will use the USDA eAuthentication accounts

| for access to the application.
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A Complete Time and Labor Management System

©) webTA: Employee Profile: com.threeis.webta.P202editUser - Mozilla Firefox |:||E|[g|
File Edit ‘ew Go Bookmarks Tools Help
-
COrganization e [
Role [ Select [ Special Case
Timekeeper Self validation
Supervisar Self Certification
Master Timekeeper [ B Read.DnI}r
L[] Restrict to Agency
Master Supervisor [ L] Restrict to Agency
Project Managear
HR Administrator
administrator [w]
Active Status ¥ active Employee
[ Save ][ Cancel ]
S4KRONOS |
Crone webta, kronos.com ()

webTA includes role-based security.

Access is restricted at the employee level.
%‘ KRONOS Kronos Confidential
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) webTA: Delegate Timekeeper Role: com.threeis.webta.P491 delegate - Mozilla Firefox

Help Logout

File Edit ‘ew Go Bookmarks Tools Help
webTA 3.5

Delegate Timekeeper Role

Timekeeper delegates for USERID: miller
Current Delegates

SAUNDERS - Saunders, Josie
WILLIAMS - williams, Michael

| [ Search ]

[ Add ||

[ Undelegate All H Feturn ]

4 KRONOS
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webta, kronos,cam (2

Timekeepers, Supervisors and Project Managers may delegate their
responsibilities to any number of alternates.
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2 webTA: T&A Data: com.threeis.webta.P330slineDataTAPay - Mozilla Firefox
File Edit Wiew Go Bookmarks | Tools Help

webTA 2.5 Help Logout
T&A Data
Mama: Samuel Miller Pay Period: 16 : Aug 6, 2006 to Aug 19, 2006
Tirme Card Type: Regular Leave ¥ear 2006
Aug Aug
) . 6 ¢ 7 . 8 | 9 {10 i 11 @ 1z 13 14 : 15 | 16 | 17 | 18 i 13

Transaction EI:h":»eESﬂ-:E."-‘.cu:oun1:-"|2‘ro_'|ect s i m i T  wiT  F | s ol @ s M T w . T iF s o 2 || T

Work Time

Fegular Base Pay DD]'I'.DIDDDI 100 00 4:00: V00 00 2 a0 €:00: 4:00: ;00 £:00 22:00(5S0:00

Salaries and Expenses

0011010001

- Fegular Base Pay Salaries and Expenses 00 i2:;00 i4:;00 i1:;00 100 2:00 2:00 [12;00
webTA Planning
0011010001

Salaries and Expenses 2:00 2:00 4:00 i4:00 2:00 [10:00
webTA Testing

Work Time Total {@00! @00 2::001 2100 200 | [+0:00] {9:00 ¢ 200 ¢ 00 :00 ! [z2:00[72:00

Leave and Other Time

o0i11010001

Salaries and Expenses Hele 2000 || E50T
Leave and Other Time Totall | | P00 | 2:00 | S:00
Daily Total| {8300 200 2:00 £:00 5:00 . [40:00] {800 2:00 ) 5:00 S:00: 200 [40:00[=20:00]
Remarks: |
[ Update ][ Save/Feturn ] [ “Yalidate ] [ Cancel ]

=
=4 KRONOS
=
Done wehbta kronos.com (<

T&A Data entry form is used by employees or timekeepers to report time

worked, activities, leave taken and other types of T&A transactions.
£4 KRONOS
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) webTA: Validation Summary: com.threeis.webta.P311valErrors - Mozilla Firefox

Help Logout

Fle Edit View Go Bookmarks | Tools  Help

webT4 3.5

Validation Summary
userio|Nome_[payperiodlerorvessage |
WARNING: [F001] - There is a payrall transaction for accrued annual

Samuel J.,
MILLER Miller 16 leave with no carresponding approved leave request,
£4KRONOS

webta,kronos,com (=

Done

Sample Validation Message. Error and warning messages are used to ensure
that the data submitted to the payroll provider is accurate and error free.

Kronos Confidential
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SleaveReqEdit - Mozilla Firefoix

Go  Bookmarks | Tools  Help
Edit/View Leave Request -
Request by: Samuel Miller (MILLER)

Request Infaormation

Leave Type | Annual Leawe e

- August 2006 —

Sun [ t=1g1 Tue v e Thur Fri Sat

1 =2 =] 4 =
Fr: Fr: Fr: Fr: Fr:
Tao: Ta: To: Ta: To:

=] 7 = =] 10 11 12

Fr: Fr: Fr: Fr: Fr Fr: Fr

Tao: Ta: Tao: Ta: To: Ta: To:

12 14 15 = 17 15 | 12

Fr: Fr: Fr: Fr: Fr Fr: Fr

To: Ta: To: Ta: To: Ta: To:

20 21 22 23 24 25 26

Fr: Fr: Fr: Fr: Fr Fr: Fr

To: Ta: To: Ta: To: Ta: To:

27 28 29 =0 =1

Fr: Fr: Fr: Fr: Fr:

To: Ta: To: Ta: To:

Sick Leave

IT wou are requesting sick leawve, vou must indicate the reason.

Please specify:

O mMedical/dentalsoptical examination of requesting employves

2 care of farmily membersbersavermeant, including medical-dentalsoptical examination of
family member

2 cCare of family member with a serious health condition

2 Other Ce.g. personal illness or adoption). Provide the reason in Remarks.

& mMone

Family and Medical Leawve Act

If annual, sick, or leawve without pay will be used under the Family and MMedical Leawve Act of —

1993 (FMLAD, indicate what it will be used for.

Please specify:

L] BirthsadoptionsFoster Care

0 Serious Health Condition of Spouse, Child, or Parent
O Serious Health Condition of Self

& rone

Contact your supervisor andsor yvour personnel office to obtain additional information about your

entitlerments and responsibilities under the FrRILA. MMedical certification of a serious health condition

may be required by wour agency .

~r
Crome wiebta. kronos.com (=4

On-line Leave Requests eliminate the paper leave request process and tie
| directly to the appropriate T&A(S).
%‘ KRONOS Kronos Confidential
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"> hitps:fAvebita.kronos

Marme: rartha Jennings Pay Period: 15 : Jul 23, 2006 Lo Aug 5. 2006
Tirmme Sard Type: Fegular Leawe Wear: 2006
Tirme In Pay: 4800 Srther Time: Collar Transactions: $0.00 Cays In Pay: &

Aug

=
s vk =|Toral

PfaiSfaisccount |

| ransacktion

W ok Timme

Regular Base Payw oli0io00ol = = = = as
slaries and Expen=s==
I wWrork Tinee Total| = =) [ == ] = = = [ =24 | a= |
Leave and Other Time
[ =za | a= |

Tepe Status D ate:Supervisor
Leave Requests

(Mo Leave Requests submittedl |
Premium Pay Requests
[ (Mo Premium Pay Request=s submitt=dl |
TEm Profile Leawe Data I Fruwed Aamail lsed: Eal
Pay BPlan Sen=ral Scheduls Cregl| [* annual Fud adiusted 1 ==:00 hours=.
Tour of Cuty Part Tirm= Snnual -
Cuty Hours a= + Annual Unapplied Fwd adiusted =:00 hours.
Wark Weelk PE S-: =0 Arnnual Unappe =00
Alternative Schedule Fegular S-hour Crays + Sick Fwd adiusted 15=:00 hours.
mency BN Siclk [1S=z:ooizooi1ss:00; --
e e + Sick Unapplied Fwd adiusted 12:00 hours.
S —— ol Sick Unapeli=d [1=:00 ——
inie o1 Leave Year Projection
Tirmekespar o= Masirmurn auailable Snnual | os:o0
Mew Contact Point wes Pacirmurn Swailable Sick | Y =1=]
Retain Crata [Exception Processing Use ar lesa Loswa | -=
Sccount Chata Code [Manual Entry

Service Computation Cate|Mar 04 1997
Annual Leave Category e heeee

Your sigrnature certifies that all reported time was worked and approved according to law and regulaticon.
validated By - Martha Jennings
wvalidation Date : Sug OS Z005 =Z:02 PR

Certified By - Samuesl Miller
Certification Date & Sug OS 2008 Z:0= P

The complete T8 statbus history iz displayed belowvr; it may contain events that h d since the certGfication showvn abowe ook pl
Status History

Tirmestarmp Status Narme Mes=zag=

Aug OS2 2006 OZ: 0= PR Buaile SwsSTEM Built in Build I =01,

ler. Samuel (MILLER])
ings. PMartha (JEMMNIMNSS)

Aug OS5 Z00S8 O05:05 Pr|Supervisor Sertified |01
Sug OS5 2008 O05:02 PR|Employes "Yalidated [J1en

Sick Unapplied Forward adiusted 12:00 hours.
Annual Unapplied Forward adiusted =:00 hours.

Sug O ZO0S 02:02 PM|Leave adiusted riller. Samus=l (MILLER]) Sick Pormward adiusred 152100 hours,
Annual Forward adjusted 1 22:00 hours.
Sug 02 Z00s 01:40 Pr|Mew Eecord Created|Miller, Samuel (MILLER) “reated new record for pay peried 15,

weebta. kronos.com 4

Crone

Certified T&A Summary includes all current pay period transactions,
leave balances and projected year-end balances. A T&A history is
included that tracks significant events related to that pay period.
%‘ KRONOS Kronos Confidential
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=3 webTA: Leave Data: com.threeis.webta.P435datalTALeave - Mozilla Firefox

Eil= Edit wisw == Bookrnarks Tool=s Help
wrebhTa 3.5 Help Logout —
Leave Data
Mame: rMartha Jennings Fayw Period: 16 1 Aug &6, 2006 to Aug 19, 2006
Time Card Type: Regular Leawve Year: 2006
Tywpe of Leawve Forward Accruedc Aorailable Used Balance
-+ 1i=o:00 o:oo FR=1=F¥ala}
5: 00
=:00
o:o0
Leawe Donations
| Save | [ cancel |
~
Done webta. kronos.com =5

Leave Balance Form (unapplied hours included for calculating part time
employee leave accruals). Only authorized people may modify leave

By balances.
=4 KRONOS Kronos Confidential
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) webTA: Timekeeper Select Employee: com.threeis.webta.P410selEmp - Mozilla Firefox |Z||E|r>__(|

File Edit ‘Wiew Go  Bookmarks | Tools  Help

webhTa 3.5 Help Logout

Timekeeper Select Employee
| [status__[Employee __[user1d [pay Period|Timekeeper|Supervisor]

& Mal by Tkp Jennings, Martha JEMMINGS 16 - 2006  WILLIAMS MILLER
) Mal by Emp Miller, Samuel MILLER 16 - 2006  WILLIAMS MILLER.
() Mal by Tkp Saunders, Josie SalUMDERS 16 - 2006  WILLIAMS MILLER.
3 Mal by Tkp wWilliams, Michasl WILLIAMS 16 - 2006  WILLIAMS MILLER

Selected Taa
[ Edit T&A ] [ T Profile ][ Leave ] [ Set Pay Period ] [ Delete ] [ “Yalidate ] [ Summary ]

Selected Employes
[ Default Schedule ][ Correction ][ Locatar Info ][ Certified TEA's ][ Emp Profile ][ Leave Audit ]

| walidate Al || Return |

Al

4 KRONOS

Dorne webta, kronos,.com (5

The Timekeeper Select Employee Screen provides access to all of the

| functions a timekeeper needs to perform for an employee.
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2 webTA: Certified TEA Summaries: com.threeis.webta.P445viewCertified - Mozilla Firefox

File  Edit Wiew G0 Bookmarks Tools Help

webhTaA 3.5 Help Logout

Certified T&A Summaries

Mow viewing from Leave Year 2006, Pay Period 1 to Leave Year 2006, Pay
Period 26.

[ 2006 [»|[1 »|[z2006 ~|| 26 |
Martha Jennings (JENNINGS)
e s S e

16 - 2006 Aug 08 - Aug 19 MILLER Aug 11 20056 WEBTA-GZ

O 15 - 20056 Jul 22 - Aug 05 MILLER Aug 02 2006 WEBTA-GZ

14 - 2005 Jul 09 - Jul 22 MILLER Aug 11 2006 WEBTA-GZ

) 13 - 2006 Jun 25 - Jul 08 MILLER Aug 11 2006 WEBTA-GZ

> 12 - 2006 Jun 11 - Jun 24 MILLER Aug 11 2006 WEBTA-GZ
[ Wiew Certified Summary ] [ Return ]

Crone webta, kronos,.com (=4

Certified T&As are available for employees, timekeepers, supervisors

and HR for review.
%{‘ KRONOS Kronos Confidential
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2 webThA: Leave Request Calendar Wiew: com.threeis.webta.P553leaveCal¥iew - Mozilla Firefox
Fil= Edit Wi [=ta) Bookmarks Tools Help

webhTa 2.5 Help Logout

Leave Request Calendar View

Select view for | Employveas V|
Change “iew

The calendar belowvw showvws only approved and pending leave requests, not leawve that is actually taken.
= September Z006 ==
Sun [yf=1g] Tue wled Thur Fri Sat
1 =2
=2 <+ E =] v 2 =]
aaaaaaaa
A MILLER - 8:00 A MILLER - 8:00 A MILLER - 8:00 A MILLER - 8:00
P: SALNDERS - 9:00 : P: JENNINGS - 2:00 P: SALMNDERS - 9:00 : P: JEMMNINGS - 8:00
P: SAUMNDERS - 9:00 P: SAUNDERS - 2:00
10 11 1= 1= 1 1t 15
i7 i= i9 20 21 22 23
=24 25 26 27 =4 =] 29 20

A Approwved time, P: Pending time

= 4 KRONOS

Drone webta. kronos. com (4

Supervisor’s calendar view of leave requests shows pending and approved
leave requests and holidays. The supervisor may view requests for
directly assigned employees or may include delegated employees to see
Z4KRONOS a bigger picture of the office.
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ansaction - Mozilla Firefox
Help Logout

nsactions: com.threeis.webta.P&6Z7e

EBookmarks Tools Help

[ =Ta]

Edit Wi
weehTa 2.5

Edit Account Transactions

Z20: 00

Fil=
Account Sumimary
RlEmn® EiF Description Tyvpe of Account Donations|Deductions|Balance
Account
woluntary Individual B0: 00 an:0n

ML wdilliams ACCOURT

SMIAZOOe003 <

Approved Recipient{s)
| _INeme ______________[Hours|sStart ___JEnd |
1s0: 00

rdichael williarms (WILLIARMS) 160: 00 Aug 01 2006 Dec 21 2006
Total
Donations to Account
Nome —lourslapprovalatrrevod lochear
Fark Johnson .
(EXTERMALY 40: 00 sApprowved MILLER
Z0:00 Approwved MMILLER 15 2005

Samuesl killer
(MILLER)
Total 50: 00
Deductions from Account
| name  |Hoursftransaction |pp|lrean
richael vwilliams 40: 00 WLTP Leave 16 =006
Used

W ILLIA RS
[ Mew Deduction ]
Total 40: 00
= 9 KRONOS
Crore webta. kronos. . com (74
Leave Transfer Account Summary
Kronos Confidential
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%3 webTA: Manage Projects: com.threeis.webta.P710selProject - Mozilla Firefox

File Edit View Go Bookmarks Tools Help

webhTaA 3.5 Help Logout

Manage Projects

®  webTa Implementation
O webTa Planning
O webTa Testing
O webhTa Training

Selected Project
[ Edit/view ][ Members ][ Org Members H Deactivate ] [ Status Report ]

Manage Subprojects
[ Attach Subproject ] [ Detach Subpraject ]

[ Create MNew Project ][ Return ]

S4KRONOS

Crone webta kronos.com (7

Hierarchical list of tracked projects. There is no limit to the levels of

_, the hierarchy.
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©) webTA: Select Project Members: com.threeis.webta.P971browseProjMembers - Mozilla Firefox

File Edit Yiew Go Bookmarks Tools Help

webTa 3.5 Help Logout

Select Project Members

Project Mame: webTA Implementation

Manager: Samuel Miller

Currently browsing members of agency : BPD

= Name Jusero[agency

Add Martha Jennings  JENMINGS  BPD

listed Samuel Miller MILLER BPD
listed Josie Saunders SAUMDERS BPD

Michael Williams — WILLIAMS — BPD

[ Other Ory ][ Return

4 KRONOS
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Cane

Employees directly assigned to projects.

é’;_.- .
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B

Help Logout

) webTA: Project Org Members: com.threeis.webta.P723projectOrgs - Mozilla Firefox

File Edit jew Go Bookmarks Tools  Help
webhTa 3.5
Manager: Samuel Miller

Project Org Members

Project Name: webTaA Implementation
Employees in the listed organization{s)

are members of this project.

"~ organization

[ Add Crg ] [ Returm ]
S4KRONOS
Done webta,kronos.com ()
Assigning employees to projects organizationally.
Kronos Confidential
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%2 webTA: Audit Configuration: com.threeis.webta.P266confighudit - Mozilla Firefox
File Edit Wiew Go  Bookmarks Tools  Help

webTas 3.5 Help Logout

Audit Management

Audit Password Changes |
Audit T8A Record Changes |
Audit webTA Employee Addition |
Audit Leave And Premium Pay Requests |8
Audit Leave Transfer Transactions |
Audit System Signer Transactions |

[ Save ][ Cancel ]

S4KRONOS

Cone webta, kronos.com (7

Audit Management allows the system administrator to configure a

_, variety of auditable logs.
%‘ KRONOS Kronos Confidential



A\ Nati ‘
@ Kronos webTA o P

Center

A Complete Time and Labor Management System

3} webTA: Task/Email Configuration: com.threeis.webta.P262configEmail - Mozilla Firefox

FEile Edit Wiew GO Bookrarks Tools Help

webhTa 3.5 Help Logout

Task/Email Configuration

& webTa only
Task Delivery ) Email only
2 webTa and Email
A q & Tasks newver expire
Task Expiration ) Tasks expire in I:l months

Mail server hostname or |
IP address

[vail sorver pore |8 |

Address to use in email | |
From: field

(512 chars ma=l
Test Task Header

Message body header

(512 chars ma=l
Test Task Footer

Message body footer

[ Save ][ Cancel ][ Test ]

=4 KRONOS

Done webta, kronos, com (=

A variety of notifications are generated by webTA, which may be sent

via email.
%‘ KRONOS Kronos Confidential
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Additional information regarding the USDA’s webTA

Implementation project is available at
http://www.usda.gov/da/webTA/

“We specialize in delivering a flexible, integrated, permanent, secure & verified Time &

Labor Management process, & enhanced employee record, for your government &

contractor employees.”
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