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PREAMBLE

The Employer and the Local agree that the public interest requires high
standards of employeze performance and the continual development and
implementation of modern and progressive work practices to facilitate improved
emplovee performance and efficiency. The parties also azgree that the
well-being of employees and the efficient adwministration of the Government are
benefited by providing employees an opportunity to participate in the
formulation and implementaticn of personnel policies and practices affecting
the condition of their emplovment.

The parties further agree that the pavticipation of employees should be
improved through the maintenance of constructive and cooperative relationships
between labor organizations and management officials, Subject to law and
parzmount requirements of publie service, effective labor-mansgement relations
within the Federal Service require a clear statement of the respective rights
and obligations of labor organizatiens and agency management.

With the foregeing in mind, and in accordance with Executive Order 11491, as
amended by Executive Order 11616, this agreement and such amendments and
supplementary agreements as may be apreed upon heraunder from time to time will
constitute a labor-management relations agreement between Local 2315, American
Federation of Government Employees, hereinafter referred to as the Local, and
rhe National Animal Diseazse Centzr (NADC), Amex, Tows hereinafrer referred co
as the Employer.
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ARTICLE I »Purpese, Recognition, and Unit Description

Section 1. This Agreement is entered intec between the National Animal

Disease Center, Agricultural Research Service, U.S. Department of Agriculture,
hereinatter referred to as the "Center," and Local 2315, American Federation of
Covernment Employees, AFL-CIO, hereinsfter referred to as the "Union," and
cullectively called the "parties."

Section 2. The felaticnship between the parties and this agreement is estab-
lished in accordance with the letter of recognition dated December 24, 1964,
from C. A. Manthei, Director, to Melvin W. Benshoof, President, Lodge 2315,
A¥GE.

Section 3.  The representation ypit covered by the recognition is cOmposggigﬁ
all. employees oF €§$$§§£ionaluAnima1 Diseasé Cenﬁér, Ames, Iawa.”lgricuf gl
Research Sezvfhe, andﬁhl;,gmpléyées ofyxhe'NatiqpalﬂVeterina nSérvices jota-
tories, Animal and ‘Plant: HEaltK*rﬁépection Service,. Amés,,i%§§? “excépt T

management officiais,,aupervisor84'and proféssional employees’

Suction 4. t is understood that this Agreement and its various provisions
apply only to Agricultural Research Service employees in the unit at the
Natiomal Animal Disease Cen“er aud dees not apply to emplovees of the Animal
and Plant Healith Inspectxon Service whether located at the National Animal
hisease Center or elsewhere in the Ames, lowa, commuting area.

Section 5. 1n the administration of pergomnel policies and practices, the
Center is governed by the provisions of this sgreement and law, rule, and .
regulation (i.e., Directives). References to and citations of Directives are
provided for information only and are not considered a part of this agreement,

ARTICLE IT Rights and Obligations of the Center

Section 1. Management officisals of the Ageney retain the right, in accordance

with § U.S.C. 7106(a):

"(1) to determine the mission, budget, organization, 1umber cf employees, and
internal security practices of the Agency: and
(2) in accordance with appliczble laws =

(4) to hire, assign, direct, layoff, and retain employees in the Agency,
or to suspend, remove, reduce in grade ox pay, or take other
disciplinary action against such ewmployvees:

(B) ¢ assign work, to make determinations with respect to contracting
out, and to determine the personnal by which Agency operations will
be conducted;

(C) with respect to f£illing positions, to make selectioans for
appointments from -

(1) among properly ranked and certified candidates for prometion; or
(2) any other appropriate source; and

(D) to take whatever action may be necessary to carxy out the.Agency

mission during emergencies."

Section 2. . Management officials and supervisors retain the right to meet with

unit employees and without the presence of a unicn representative councerning

any matter not covered by 5 U.S$.C. 7114(a}(2). ([See Article IV, Section 2.)
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Section 3. The Employer agrees to provide the Locel with & list of the names,
grades, position titles, and organizstion urits of all ARS employees in the
unit. The employer also agrees to update the 1ist ot a monthly basis.

ARTICLE 111 Rights of Employees

Section 1. As provided in 5 U.S.C. Section 7102: "Each emplovee shall have

the right to form, join, or assist any labor organizatien, or to refrain from

any such activity, freely and without fear of perialty or reprisal, and each

employee shall be protected in the exercise of such right. Except as otherwise

provided under this chapter [5 U.$.C. 711, such right includes the right -

"(1) to act for a labor organization in the capacity of a representative and
the right, in that capacity, té present the views of the labor
organization to heads of agencies and other officials of the executive
branch of the Govermment, the Congress, or other appropriate authorities,
and

(2) to engage in collective barpaining with respest to conditions of

employment through representatives chosen by employees under this chapter
[5 v.s.Cc. 71}." :

Note: "conditions of ewployment" refers tc personnel policies, practices, and

matters affecting working conditions,

ARTICLE IV Union Representation

Section 1. In accordance with 5 U.S.C: 7114(a)(l), the Union "is the exclusive
representative of the employees in the unit it represents and is entitled to
act for, and negotiate collective bargaining agreswents covering, all emplovess
in the unit. An exclusive representative is responsible for representing the
interests of all employees in the unit it represents without discrimination and
without regard to labor organization membersnip,"

Section 2. In accordance with 5 U.S.C. 7114{a)(Z), the Union "ghall be given

the opportunity to be repregented at —-

{A) any formal discussion between one or more representatives of the agency
and one or more employees in the unit or their representatives concerning
any grievance or any personnel policy or practices or cother general
conditions of employment; or

(B) any examination cf any emplovee in the unit by a representative of the
agency in connection with an investigation if - (i) the employee
reasonably believes that the examination may result in disciplinary
action against the employee; and {ii) the employee requests
representaticn.”

Section 3. The Union will designate an adequate number of representatives so
thar each employee will have rezscnable access to a Union representative. The
Union will supply the Center with 2 roster of the names of the designated Urnion
representatives and officers, and will post 2 copy of the roster on the
Bulletin Boards. The Union will notify the Center of any change in the roster.

& representa-

Section 4. When 2 Union representative is requasted to act
e suparvisor.

tive,” the time of the abgsence from work will be zpproved by

as
.
tn
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The Union representative shall notify his/her supervisor at the time of lesving
and also upon return. When it is necessary for a Union representative to enter
a department other than the representative's own, the representative shall
report to the supervisor of the department entered.

When 2 Union representative is required te be away frvom work as provided in
this Article, sufficient time shall be allowed for the Center to artange for
the continuance of the work. Procedural time limits contzined in this agree-
ment will be delayed one day for each workday required to arrange continuance
of the work.

ARTICLE V Matters Appropriate for Négotiatidns

Section 1. The Center will follow the procedures belew prior to implementing
any proposed nev, or changes to established, personnel policies and practices
and other matters affecting the working conditions of employees in the unit,
ineluding past practices that are within the discretion of the Center Director
and that are not in conflict with the provisions of the Asreement,

A.  The Union will be advised of proposed new, or changes to established,
personnel policies and practices sufficiently in advance to permit
thorough discussion of the matter.

B. The Union will be given the oppertunity to discuss the proposal with
appropriate Center supervigors and management officials, and in
Labozr~Management Committee meetings, and may make written or oxal
comments, suggestions or alternative proposals.

C. The Center will give serious, good-faith consideration to any views oy
proposals raised by the Union prior to making any decision with respect
to the implementation of the proposal.

D. Except by mutual consent, the parties agree to defer negotiations over
new or changes to established personnel policies, practices aud working
conditions affecting unit employees promulgated or implemented under this
section during the initial term of this Agreement.

Section 2, The provisions of Sectionll do not defer or limit the Union's right

to negotiate over the impact of the proposed new, or chenges to established,
personnel policies and practices and other matters affecting the working
conditions of employees in the unit.

Seation 3, When it has been determined that an impssse has been reached, the

partiee agree to follow the procedures of Section 7119(a) and (b)(1l) and (2) of
5 U.5.C.

ARTICLE VI ' Labor-Management Committee

Seetion 1. A joint Labor-Management Committee shall be established comsisting

of not more than three (3; members selected by the Union and an equal number

selected by the Center. Except by mutual congent, the Committee will meet
monthly. Agenda itews will be submitted by both parties three (3) workdays in
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advance of each meeting. Union representatives, if otherwise in & duty statue,
will be on official time during the meetings.

Sectien 2. Nothing contained in this Agreement shall preclude the parties from
meeting as often as is mutually agreed to resolve emergency problems that may
arise.

Section 3. The Joint Labor-Manazgemen® Committee shall have as its purpose and
give consideration to such matters as; the interpretation and application of
this agreement; the interpretation and application of rules, regulations, and
policies; the correction of conditions causing complaints and wisunderstanding;
the encouragement of good human relations and employee-supexrvisor
relationships; the promoticn of education and training; the betterment of
emplovee working conditions; and the strengthening of employee morale, etc.
However, it is agreed that individual grievances will not be taken up during
committee meetings.

ARTICLE VII Dues Deduction

The allotment of dues through payroll withholding shall be subject to and in
accordance with the cturrent Memorandum of Understanding between the U.S.
Department of Agriculture and the American Federation of Government Employees.

ARTICLE VIII Publicity

Section 1. The Union will be furnished secured bulletin board space at the
front entrance to Building 1, and provided designated spsce on bulletin beards
at the ctentral work sireg in the Center.

Section 2. Copies of this Agreement will be furnished to all unit employees,
to new employeeg, and to the supervisory and management persomnel responsible
for administering or interpreting this Agreement, A reasonable number of
copies will alsc be furnished to the Union for its use. The cost of printing
this Agreement shall be borne by the Employer. '

Section 3. The Center will zdvise each new unit employee cof the status of the

Union as the exclusive representative, and the name and telephone number of the
appropriate steward.

ARTICLE IXi Use of Official Facilities

Section 1. At the request of the Unienm, the Center will provide facilities for

sfficial meetings of the Union during the non-duty hours of the employees
invelved. The Center also will make available space foxr orpanizing drives (not
wore than twe per yeaxr), luncheon meerings, Union training and werkshops, and
use of the grounds for picnice provided: (1) the request is mede in advance;
(2) it dozg not cemflict with official functiens; and (3) the acgivity occurs
on Monday-Friday adjacent to the standard hours »f work.
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$ection 2. Subject to space requirements, the Center agrees to provide the use
of a locked filing cabiner for thes storage of Union ma2terials; such cabinet
will be located in 2 mutually zgreeable locariof.

Section 3. Union representatives will be permitted to use Center telephones to
contaet unit employees and management representatives in the exercise of
authorized representational activities.

Section 4. Monthly union meetings may be publicized to emplovees via the

public address system. Additional Union announcements may be made subject to
advance Center approval.

ARTICLE X Grievance Procedure

Section 1. The purpose of this Article is to provide a fair and mutualiy
acceptable method for the gsertlement of grievances within the scope of P.L.
95-954, 5 U.8.C. Chapter 71 and this Article (Sections 2 & 3 below), This
negotiated procedure shall be the exclusive procadure available to the parties
and employees in the unit for resolving such grieveances, except as otherwise
noted. As required by 5 U.S.C. 7121(b)(3): (1) this procedure is avajlable
for use by the exclusive representative in its own behslf or on behalf of any
employee in the unit; (2) employees may present grievances on their owa behalf,
although the Union has the right to be present during the grievance proceeding;
and (3) any grievance not satisfactorily settled under this grievance procedure
may be taken to binding arbitration under Articls XVII by either the Union or
Management. :

section 2. As provided by Tirle 5, U.S. Code 7103(a)(9), "'grievance' means
and complaint-—- : ’
(4) by any employee concerning any matter relating tc the empleyment of the
employee;
{(B) by any labor organization concerning any matter relating to the emplovment
of any employee; or
(€) by any employee, labor organization or agency concerning--
(1) the effect or interpretation, or a c¢laim or breach of a collective
bargaining agreement; or '
(ii) any claimed violatiom, misinterpretation or wmisapplication of any
law, rule, eor regulation affecting conditions of employment."

Section 3. This procedure shall not apply to any grievance concerning:

(1) any claimed violation of subchapter III of Chapter 73 of Title S
U.S.C. (relating to prohibited politfcal activities):

(2) retirement, life insurance, or health insurance;

(3) a suspension or removal under Section 7532 of Title 5 U.8.C.;

(4) any examination, certification, or appointment;

{5) the classification of any position that does not result in the
reduction in grade or pay of an employee;

(6) the content of published Agency regulations and Agency policy (with
the exteption of the application of such Ageney regulations and
policies whieh is grievable);

(7) nonselaction for promotion from s group of properly ranked and
certified candidates (does not prohibit grievances relative to
certification and ranking process);
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(8) a proposal notice of an action. prior to the time the action 1is

taken;

(9) an action which terminates a temporary promotion within 2 maximum
period of 2 years and returms the employee to the position from which
the employee was temporarily promoted, or reassigns or demotes the
employee to a different position that is not at a lower grade or pay
than the position from which the employee was temporarily promoted;

(10) non-adoption of a suggestion or disapproval of a Quality Salary
Increase, performance award, or other kind of honorary or discre-

' tionary award; )

(11) the sepzration of an employee serving a probationary or trial period
or the termination of a non-permanent employee;

Section 4. Employee may grieve matters covered by Sectilon 2302(b) (1)
{discrimination], 4303 [performance-based adverse actions), and 7512
[conduct-based adverse actions] of 5 U.S.C. under this procedure or under the
statutory procedure, but not both. For matters covered by Section 2302(b)(1),
an employee will have exercised the option upon timely initiating an action
under the applicable statutory procedure or timely filing a written grievance
at the appropriate level of this procedure, whichever occurs first. 1In regard
to Sections 4303 and 7512, an emplovee will have exerc¢ised the option upen
timely filing of appeal under the statutory procedure, or timely filing of a
written grievance at the appropriate level of this procedure, whichever occuts
first.

Section 5. Empleyees.and Unien repregentatives will be allowed a reasonable

amount of official time to discuss, investigate, and present grievances to
management in accordance with the provisions of this Article. The filing cf 2
grievance will not be construed as reflecting unfavorably on the employee's
conduct or performance.

Section 6. The parties agree to raise any question of grievability or

arbitrability of a grievance prior to or in the written answer in step 3 of

thig procedure. All disputes of grievability or arbitrability shall be
referred to arbitration as a threshold issue in the related grievance.

Section 7. The following procedure covers grievances over the interpretation
and application of this agreement and over matters within the disecretion of the
Center Director.

Step 1. An aggrieved employee is vequired to seek informal resolution of
his grievance with his immediate supervisor within fifteen (15) workdays of the
event, or his knowledge of the event, giving vise to the grievance. The
employee may request that a Union steward be present to discusgs the matter with
the supervisor,

Step 2. If mo satisfactory settlement is reached within five (5)
workdays, the employee and/or his representative shall have five workdays in
which to reduce the grievance te writing and preseat it o ithe Laboyatory Chief
or the Service Head, as appropriate, who will discuss the grievance with the
party (parties) involved and take any additional steps necessazly to acquire
information and/or resolve the grievance, If no satisfactory settlement is
veached, a written determination on the grievance will be issued within five
(5) workdays of receipt of the written grievancs. If an smployee presents a
grisvance, the Union will be informed and may hHavs an obsarver present during

d 2 . -~
~nig proceduzc.
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Step 3. Within seven {7) workdays of receipt of the written decision of
the Step 2 supervisor, the etployee or the Union may refer the grievance to the
Center Director, providing the information contained in Step 2. The Center
Director may take any steps necessary to acquire additional information and/or
to resclve the grievance informally, including consultatlon with appropriate
officials. 1If no satisfactory settlement is reached within seven (7) workdays
of the receipt of the grievance, the Center Director will issue a written
decision. This is the final determination within the Agency.

Section 8. The following precedure is for grievances beyond the authority of
the Center Director but within the authority c¢f the Ares Director (AD).
Within 15 workdays from the date of the event (or knowledge thereof)
giving rise to the grievance, an employee (or designated union rep.)
may file a written grievance to the AD. The AD will have 30 calendar
days from date of receipt of the grievance to make appropriate inquiries
and issue a written decisionm. ‘

Section 9. The following procedure is for grievances bevond the authority of

the AD but within the authority of the Administrator, ARS.
Within 15 workdays of the event (or kaowledge thereof) giving rise to the
grievance, or within 15 workdays from the effective date of any
disciplinary action, an employee (cr designated unjon rep.) may file a
written grievande to the Adwinistrator, ARS. The Administrator will be
allowed 60 caiendar days from the date of receipt of the grievance to
make appropriate inquiries and to issue a written decision.

Section 10. At a minimum, grievances required to be in writing shall contain:

(1) the employee's name, title, and work location;

(2) a deseription of the grievance;

(3) whether the empioyee is represented by the Union and, if so, the
name of the contact person;

(4) the desired relief.

Section 11. The time limits in this Article may be extended by mutual
agreement. Failure of management to observe the time limits for any level in
the grievance procedure will entitle the employee or representative to present
the grievance at the next level. Failure of the employee or representative to
observe the time limits for any level in the grievance procedure will entitle
mauagement to consider the grievance resolved.

Seation 12. Grievances that impact on more than one employee will be initiated

at the lowest step of the grievance procedure at which management has control

over the matter (e.g., step 2 or step 3).

ARTICLE XI Arbitration

Section 1. If the decision of the Center Director, Area Director, or

Administrator, ARS, is unsactisfactory, the Unilon may refer the grievance to
arbitration within thirty (30) calendar days after receipt of the decision.

Section 2. Within ten (10) workdays after the request for arbitration is

received, either party shall prepare a request to Federal Mediaticnm and

Conciliation Service to submit a list of seven (7) qualified arbitrators to the
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parties. Within ten (10) workdaye after receipt of the list, the parties will
celect one Arbitrator from the list either by mutual agreament or by
alternately striking names. '

Section 3. The arbitrator shall be the sole judge of the procedures to be
Foliowed in the hearing and deciding of the grievance. Arbitration hearings
4111 normally be held at the Center during the regular day shift hours of the
basic workweek. Employees who are called to testily as witnesses at a hearing
shall suffer no loss of pay if they are otherwise in an active duty status.

Scetion 4. Acn arbitrator will not: add to, subtract from, change, or modify
any provisions of this agreement; oY change ARS or Department oi Agriculture
policy or regulations. An arbitrator will order the sbatement of a safety and
health hazard and may rzecommend of suggest an abatement procedure; however, the
arbitrator will not mandate the particular sbatement procedure.

Section 5. The decision of the arbitrator is binding except that either party
may appeal the award to the Federal Labor Relations Authority in accordance
with the regulations prescribed by the Authority and in accordance with the
regulations of the Department and ARS. . The appealing party will notify the
other party of such an appeal.

Section 6. All fees and expenses of the arbitration shall be borpe equally by
the parties. Transcripts will be made of arbitration hearings over matters
covered under Sections 2302(b)(L), 4303, and 7512 of 5 U.S.C., and the cost
will be shared equally. Tranmscripts of arbitraticn hearings over other matters
may be requested by either party; this cost will be paid by the requesting
party.

ARTICLE X)LI Tours of Duty and Overtime

dection 1. Standard tours of duty for full time employees shall meet all of
the conditions and requirements listed below:

a. Assignments to tours of duty shall te gcheduled in advance over
periods of not less than 2 weeks.

b. The basic workweek of 40 hours shall consist of 5 days, Monday
through Friday, and the 2 days outzide the bagic workweek shall be
consecutive,

c. The clock hours of the working day shall be the same for each day of
the basic workweek.

d. ‘The basic workweek shall not be altered because of the occurrence of
a holiday.

e. Uff-duty breaks of more than 1 hour shall not be scheduled in any
basic workday.

Section 2. Payment of overtime is prescribed in Directive 452.3. The
eonditions for establishing nonstandard tours of duty are prescribed in
Directive 402.1. Copies of these regulatione are available for review by Union
officiale and unit employees in the Administrative Office.

Section 3. - Overtime work will be distributed zs equally as possible among
quaiified employees of the same job series in the same organizational unit.
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Sectdon 4. Nonstandard tours of duty will normally be arranged to-allow esach
unit employee two comsecutive days off in each administrative workweek.

Section 5. When a Union official is required to perform work at various sites,

the ofricial will notify the switchboard operator as to the location the
official mav be reached.

ARTICLE XIII Promotions/Details

Seerion 1. Vacaney announcements for positions in the unit shall be displayed
on Center bulletin boards for at least 10 calendar days prior to the closing
date. The Local President shall be previded with a copy of vacancy announce-
ments pertaining to the positions in the Unit.

Section 2. An employee at any time may apply for a prowotion im advance of the
vacancy occurring or at the time the vacancy actually exists. An employee who
is absent from duty during the posting period due to leave for any reasomn will
be considered if an application is filed on his/her behalf. The appropriate
steward ie responsible for reminding the appropriate supervisor of such absent
personnel when announcegments are posted.

Section 3. Supervisors will keep employees advised of weaknesses in their. job
performance and what the employees should do to improve their chances for
promotion.

Section 4. It is understood that consistent hiring from extermal sources tends
to adversely affect morale of employees in the unit. However, vacant unit
positions shall be filled through the competitive promotion process oX through
other appropriate sources such as re-employment priority lists; handicapped
individuals: Veteran Readjustment eligibles; individuals with appropriate OPM
certification; and employees who have been previously demoted, transferred,

- reduced-in-forece, or reassigned. The area of consideration will be

administered in accordance with Directive 420.1.

Section 5. Unless provided by an employee in his/her application, accumulation

of earned annual or sick leave shall not be a factor in the selectilon fox

promotion.

Section 6. Details will be administered under Directive 422.1. Inc¢luded in
this Directive is an explanation of a detail and examples of the proper uses of
details. Supervisors and employees may review this Directive in the Adminis-
trative Office.

Section 7. Details to higher-graded positions will be processed under applic-
able rules and regulations.

ARTICLE X1V Position Classification

Section 1. A unit employee who feels that he/she is performing duties outside

the scope of their position deseription, or that their position description is
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inaccurately described or c¢.ausgified, may peet and discuss the matter with
their immediste supervisor. If the employee remains dissatisfied, he/she may
request an audit of the position, or file a classification appeal in accordance
with the provisions of Directive 439.1 and this Article. The employee shall be
furnished information on the appeal rights and procedures set forth in the
Ppirective. The employwze may elect to be represented by a Unicen representative
in discussing the matter with the immediate supervisor or presenting an appeal.

Secticn 2. In cennection with Section 1, pusition descriptions of unit

employéEE will be made available to Union representatives upon request. In

addition, the Center will promptly forward Union representative requests for
{nformation used in clascifying unit positions, including job grading

standards.

Section 3. When, due to a realignment of work forces, technological change, or

— oy ———
impiementation of new classification standards, unit employees are to be

affected by a reduction in force, reassignment or downgrading, the Union will
ve given advance notification.

Section 4. Fiting o clussification appeal does not deprive the employee of the

right to appeal any related adverse action through appeal procedures.

Section 5. It isg understood that unit employee work assignments will vary as

dictated by mission and budgetary constraints. However, assigaments will not

be baged on nonmerit factors such as harassment or reprisal.

ARTICLE XV Leave

Section 1. Every reasonable attempt consistent with the work load will be made

to satisty the desires of the employees with respect to the approving of

extended annual leave for specisal vacations,

Section 2. The Center will allow Union representatives to attend training

cessions of a mutual benefit to the Center and the Union. Administrative

excusal for this purpose shall apply to only those portions of the curriculum
which are of mutual benefit. Total hours aliowed each year of this Agreement
will not exceed 80.

ARTICLE XV1 Training

Section 1. The Center and the Union agree that the training and development of
empioyees within the unit is a matter of primary importance to the parties.
Through the procedures recommended by the Laboxr-Management Committee, the
parties shall seek adequate training and developwent of all employees.
Coreistent with its needs, the Center agrees Lo develop and maintain forward~
looking, effective policies and programs designed to achieve this purpose.
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Section 2. When advance knoﬁledge of the impact of pending changes in

function, organization, and mission is available, it shall be the

responsibility of the Center to plan for the retraining of employees involved.

Section 3. Sufficient advance notice will be given to the Union Pregident when

the installation of any equipment, machinery, or process would result in a

major change of work assignmente or require additional training.

Section 4. Training will be distributed fairly and equitably among unit
employees within the same organizational unit. However, it is understood that
training needs may vary among employees depending on skill levels and mission

requirements.

Section 5. Selection for training that is required before an employee can be

considered for promotion shall be in accordance with the provisions of

ARTICLE XVII Equal Employment Opportunity

Seetion 1. As provided by 5 U.S.C. Chapter 23, Merit System Principles, "All
employees and applicants for employment should receive fair and equitable
treatment in all respects of personnel management without regard to political
affiliation, race, color, religion, national origin, sex, maritsal status, age,
or handicapping condition, and with proper regard for their privacy and
constitutional rights."

To this end, the Center will promptly and impartially examine unit employee
complaints of discrimination submitted either threugh the

Diserimination Complaints procedure or the negotiated grievance procedure,
and attempt informal resolution of the compiaints wherever possible. No
retaliation will be taken against identified complainants.

Section 2. The Union may designate a representative to the Ceater EEO Advisory

Committee. The Committee shall meet at least quarterly. When serving on the

committee, the Union representative shall be on official time 1f otherwise in a
duty status. .

Section 3. If the Center is invited to gubmit nominstione for EEQ Counselors,

the Union will be notified and also given the opportunity to submit

nominations.

Section 4. Unit employees should contact an EEO Counselor for information

concerning their rights to representation in the EEO complaint procedure.

(Does not pertain to the negotiated grievance procedure.)

ARTICLE XVIII Reduction in Force

Section 1. The Center agrees to notify the Union of an lmpending reduction in

force affecting unit employees, at the same time the Personnel Division is

notified. The Center will keep the Union advised of current inforxrwation on the
reduction in force. The Union will be furnished information regarding the
position and competitive levels initially affected. The positions will be
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jdentified by title, grade, and organizatiounal subdivisgdon. Information on the
qumber of employees initially affected, the proposed effective date, and the
reasons for the action will also be provided. d :

Section 2. Unit employee(s) and their Union representative will, upon request,
be provided access to Master Retention Registers relative to actions affecting

the employee.

Section 3. The Center agrees that upon request by the Union, it will negctiate
on the impact prior to the effective date of a reduction in force.

gection 4. The Center will attempt to minimize the potential adverse effects
of a reduction in force on unit emplovees by exploring cther alternatives.
These inelude, but are not limited to, attritien, early retirement,
reagsignment, and freezing vacancies. However, the parties recognize that
these alternatives may not always be available.

Section 5. Reduction in force will be accomplished in accordance with
applicable law, rule, regulation and D 425.2.

Section 6. Performance appraisals for affected unit employees that have not
been completed prior to the time the retention register is finalized will not
be submitted for use in the reduction in force. :

Q ARTICLE XIX Performance Appraisal

D

Section 1. Supervisors shall establish employee performance standards and
critical elements. Any unit employee alleging adverse effects by the
application of the performance standards and critical elements may pursue the
complaint under the negotiated grievance procedure. The application of
performance standards will be made in a fair and objective manmer.

Section 2. 1f at any time during the rating period a supervisor finds that an
employee's performance is marginal or unacceptable, the superviser will advise
the employee of the specific deficienrcies and provide a written plan to improve
the employee's performance. The plan will include such measures as counseling
and training. The employee will be given a reasonable period of time in which
to bring their performance up to an acceptable level., The length of the period
will be specified to the employee at the same time they receive their
improvement plan. At the end of the period, the employee will be notified of
their performance results.

Directive 418.3 and this Agreement. Directive 418.3 will be made available for
review by employees in the Administrative Office.

Section 3. The performance appraisal process shall be administered under

ARTICLE XX Employee Assistance Program

Section 1. The parties jointly affirm their support of the ARS Employee
Asszistance Program, administered under Directive 235,4, The pregram is
available to bargaining unit employees who feel they have alecoholism, drug
abuse. or emotional/behavioral preblems. The parties recegnize that the
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crreatment of these diseases under this program is in the best interests of the
employees, the Union, and the Center.

Gecrion 2. The Center will notify all unit employees annually in writing of

the Employee Ascistance Program and the name and telephone number of the EAP

contact persgon.

Section 3. Where appropriate, unit emplovees will be assisted in preparing

disability retirement applications should their condition(s) incapacitate then

from performing assigned duties.

ARTICLE XXI Safety and Health

Section 1. The parties agree to cooperate in the furtherance of safety
cbjectives. Consistent with the provisions of Section 19 of the Occupational
Health and Safety Act, E.O. 12196, 29 CFR 1960, D 230.2, D 231.1, D 233.2, and
D 235.1, the Center has a responsibility to provide and maintain for unit
employees conditions of employment that are free of recognized hazards or
conditions that may cause accidents, injuries or illnesges. Unit employees
have a responsibility to comply with the referenced safety standards, rules and
regulations and to use safety equipment which is provided by the Center.

Section 2. As provided by E.O. 12196, the Center “shall provide appropriate
Safety and Health training for employees including specialized job safety and
health training appropriate to the work performed by the employee."

Section 3. The Union may designate two (2) unit employee representatives to
serve on the Center Safety and Health Committee. A copy of the Directive
containing the dutles and functioms of the committee will be provided to each
unit employee committee member. Union representatives will be on official
rime, when otherwise in a duty status, while performing committee functions and
participating in training for committee members. Unjion-designated committee
members will be provided with information which is relevant and necessary for
carrying out committee rasponsibilities, :

Section 4. Material Safety Data Sheets and Directives will be used by
supervisors to inferm unit employees of potential dangers and appropriate
safety measures before the employees begin work with a chemical that way be
hazardous to their health.

Section S5. As provided by E.0. 12196, the Center shall “"assure that no

employee is subject to restraint, interference, coercicm, discrimination or
reprisal for f1ling a report of an unsafe or unhealthy working condition, ofr
other participation in an Agency occupational safety and health progranm. "

Section 6. A unit employee who suffers a job-connected injury or illness will

be promptly informed of the procedures for filing & claim under the Federal

Employee's Compensation Program. The employee will also be informed of leave
options, including comtinuation of pay (COP), sick leave, annual leave and
leave without pay.

Seation 7. 1If an employee believes that a hazardous situation or condition

would create imminent danger while performing an assignment, the employee
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( should immediately contact the gupervisor and may refrain from completing the
assignment until the employee has discussed the problem with the supervisor.
if the employee and the supervisor disagree over vhether the work situation is
safe or uncafe (or if the supervisor is unable to decide the issue) and the
employee believes that serious imnjury could result, the matter may be
jmmediately referred to the next level supervisor for a decision. At the same
time, the Center Safety Officer will be agked to render assistance. If the
decision is that the condition does not pose an imminent danger, the
ipnstruction to return to work shall be in writing and contain & statement
declaring the area or assignment to be safe.

Section 8. When a unit employee is assigned duties beyond the visibility of
other employeesz, the supervisor shall ensure that periodi¢ checks are made.

Geetion 9. The Center agrees to assure response to unit employee or Union

representative reports of unsafe or unhealthful working conditiong in
asccordance with E.0. 12196 and 29 CFR 1969.

ARTICLE XXII Environmental Ditferentials

Either the Union or the Center may bring to the other's attention a work
situation that it considers subject to coverage under payable categories of

) hazardous working conditions as prescribed by FPM 532, Appendix J. It will
notify the other of the title, location, and nature of the hazard te justify
payment of environmental differential. Within five (5) days of receipt of the
other's position, the parties shall meet for the purpose of discussing the
issue.

ARTICLE XXITIT Duration of Agreement

Section 1. The effective date of this Agreement and any supplement or
amendment thereto, shall be the date of its approval by the Director of
Personnel, U1.S. Department of Agriculture. Any Agreement not approved or
referred to the parties for further negotiations by the thirtieth (30th) day
after execution by the parties will become effective on the thirty-first (31st)

day.

Seation 2. The duration of this Agreement gzhall be for a period of Z years
Trom the date of its approval. This Agreement shall be automatically renewed
on its anniversary date and on subsequent anniversary dates unless either party
gives written notice to the other, not more than 105 or less than 60 days prior
to the anniversary date, that they wish to modify the Agreement. The specific
Articles or subjects to be changed shall be included in the written notice. 1f
negotiations zre not conciuded prior to the expiration date, this Agreement
will remain in effect for ninety (S0) calemdar days and may be extended
thereafter by murual consent in increments of ninety (90) calendar days.

negotiated at any time as a result of legal or regulatory changes which
conflict with this Agreement. The specific changes proposed shall be included
in the request. The parties will meet within thirty {30) days to negotiate the
proposal.

’ Section 3. At the request of either party, amendments to this Agreement may be
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“Shannon C. Whipp
Negotiator
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FOR THE UNION

Roger
President, AFCGE Local 2315

-

<i;zlrlotte Rains

Chief Negotiator

' N )
é;Ann Wilkinsoﬁ ‘

Negotiator

C: %eo D. Opp;dagf

Negotiator

Duane M. Paulson
Negotiator .

1985

App
effective March 20, 1985.

&

Date

reved by the Office of Pergomnel, U.S. department. of Agriculture, and
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MEMORANDUM OF AGREEMENT July 18, 1990
APHIS, NVSL
ARS, NADC

C

AFGE Local 2315
Ames, Iowa

1. The following procedures apply to circumstances in which the President
of AFGE Local 2315 (AFGE) is employed by one activity (i.e., either APHIS,

NVSL or ARS, NADC) and is performing representational duties at the othex

activity (i.e., either NVSL or NADC,. as aprlicable). Yn agreeing to these
procedures, the Union recognizes that it is limiting its 5 USC 7131(a)
rights to official time as they apply to representational activities
performed by Union officials employed by one activity at the other
activity, and further recognize that these procedures may be used only by
the Union President, except as othervise provided below:

A, In management initiated meetings/activities where the presence of
the AFGE President is requested by management ¢f the activity not
employing the AFGE President. during the President‘s normal working
hours, or in all-employee meetinge of that activity initiated by
management, and where official time for the President's presence is
approved by the Directoxs/designees of both activities, the
President may attend such meetings on official time at the
President’s discretion with no charge to the bank of offficial time
hours to be described in B, belew. - ’

BE. In instances where management of the other activity does not
initiate the meeting at that activity, but the President desires to
attend such a meeting during the President’s normal duty hours on
official time where {(a) an on-site AFGE representative is
unavailable, or (b) an on-site AFGE representative, for whatever
reason, does not atrend, the President may attend such meeting on
official time. However, the President's official time for this
purpose will be charged to a bank of official time not to exceed 25
hours per calendar year.

C. If the President is available, but chooses not to attend a meeting
of the type described in A above, the AFGE may not substitute
another Union representative from the acti.ity employing the
President to attend such a meeting on official time in place of the
President. However, in the President’s absence, the AFGE may v
substitute another Union representative from the activity empleying
the President to attend a meeting described in A above on efficial

time in place of the President.

(]
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The parties further agree that the President will not participate on
official time in end-term negotiations for a new negotiated
agreement at the activity not empleying the President, and that the
President cannot use the bank of cfficial time described in B abowve,
for this purpose. However, if the President wishes to participste
in mid-term tegotiations (e.g., management initiated mid-term policy
changes) at the activity not employing the President, and the
management of that activity does not request the President’s
presence at such nepgotistions, the President may still attend such
meetings on official time but the time spent at such meetings will
be charged to the bank of official time described in B sbove.

2. Based on the above, APHIS, NVSL and ARS, NADC agree to withdraw their

¢ joint
withdr

petition in FLRA Case No. 7-RA-00003, and the AFGE agrees to
aw its unfair labor practice charge in FLRA Case No. 7-CA-00003.

$ranley E. Kensky' Charles H. Palmer, Jr.

Labor

for National Veterimary
Services Laboratories,

Relations Specialist Labor Relations Spec1a1
for National Animal Disease
Center, Agricultural Research

Animal and Plant Health ‘ Serviee, USDA
Inspection Service, USDA

July 18,

N0 Ll

David L. Graham, " President
for American Federation
of Government Empleyees,
AFL-CIO, local 2315

19990

nym c@w&ay




(Unﬂod States

Department of
Agricutture

Office of the
Assistant Secretary
for Administration

Office of
Human Resources
Managemaent

1400 Independence
Avenue SW
Washington, DC
20250-9600

USDA
Lol

TO:

CC:

FROM:

SUBJECT:

Dr.. Knipling:

March 23, 2012

Edward Knipling, Administrator
Agricultural Research Service (ARS)

Lisa Baldus, Acting Deputy Administrator for Management
ARS

Kurt Zuelke, Director
National Animal Disease Center
ARS

Karen Messmore, Director
Office of Human Resources Management

Jack Burns, Labor Relations Officer
ARS

Rebecca Miller, President
American Federation of Government Employees, Local 2315

es, Labor Relations Officer
Resources Management

Review of Executed Memorandum of Understanding between the U.S.
Department of Agriculture, Agricultura]l Research Service, National

Animal Disease Laboratories and the American Federation of
Government Employees Local 2315 regarding the SharePoint Site

On behalf of the Secretary of Agriculture and in accordance with 5 U.S.C. § 7114(c),
the subject Memorandum of Agreement (MOU) executed March 7, 2012, has
undergone Agency Head Review. After review of the negotiated provisions, the
Department finds them to be consistent with applicable laws, rules and regulations.
Therefore, the MOU submitted by the parties for Agency Head Review is approved.
The MOU shall have the effective date of this memorandum.

If you have any questions regarding this matter, please do not hesitate to contact me.




S CERTIFICATE OF SERVICE

I hereby certify that a copy of the Agency Head Review was served on this day, March 23, 2012,
to the following parties regarding the Memorandum of Understanding between the U.S.
Department of Agriculture, Agricultural Research Service, National Animal Disease
Laboratories and the American Federation of Government Employees, Local 2315 concerning th
SharePoint Site:

Dr. Edward Knipling, Administrator “via Email
ARS
Lisa Baldus, Acting Deputy Administrator for Management via Email
ARS
Joon Park, Director via Email

Agricultural Research Service, USDA

Kurt Zuelke, Director via Email
National Animal Disease Center

ARS

Karen Messmore, Director via Email

Office of Human Resources Management

William P. Milton, Jr., Chief Human Capital Officer via Email
Office of Human Resources Management

Jack Bums, Labor Relations Officer via Email
ARS

Rebecca Miller, President via Email
AFGE Local 2315

Qumia—"
Ronald § Jandes, Labor Relations Officer
USDA-DM-OHRM
Jamie L. Whitten Building, Room 23-W
1400 Independence Avenue, SW, Mail Stop 9611
Washington, D.C. 20250
Phone: (202) 720-8385
Fax: (202) 720-9148 -




