	SIMPLIFIED ACQUISITION SUMMARY
(Recommended for acquisitions over the micro-purchase threshold to the simplified acquisition threshold, including Commercial Items up to $7 million)



	1. Description of Requirement:
	Click to enter description
	Requisition Number: Click to enter

	Solicitation Number: Click to enter



	2. Basis for Award:

	☐ Mandatory Source of Supply in accordance with FAR 8.002.  

	☐ Lowest priced quote or offer.  

	☐ Best Value.  Provide additional detail in block #7 below. 

	☐ Sole Source/Proprietary, Brand Name, or Unusual and Compelling Urgency.  
     Limited Sources Justification included at File Tab #: Enter Tab #. 



	3. Basis for Determining Price Fair and Reasonable:

	☐ Adequate Price Competition.  Enter # vendors were solicited and Enter # quotes were received. 
     ☐ Abstract attached       or       ☐ Included at File Tab #: Enter Tab #.

	☐ Comparison of proposed prices to historical prices paid for the same or similar items (provided historical prices were determined reasonable (e.g., based on competitive quotes).
     Prior Contractor: Enter name.
     Prior Order No.:   Enter Order No.                                       Order Date: Click to select date.
     Quantity and Unit of Issue: Enter Qty and Unit of Issue.     Unit Price Previously Paid: $Enter unit price.
     If Items are not identical, explain why comparison is valid: Enter explanation.

	☐ Parametric Estimate.  Provide additional detail in block #7 below.

	☐ Comparison with published price lists, catalogs, or advertisements. Attach Documentation.  (Note: Inclusion of price in price list, catalog, or advertisement does not, in and of itself, establish fair and reasonableness of price.) 
      Manufacturer/Vendor: Enter name.                          Catalog/list title or number: Enter name.
      Effective Date: Click to select date.                          Page #: Enter page #.

	☐ Independent Government Estimate. Provide additional detail in block #7 below.

	☐Comparison with prices obtained through market research for same or similar items. Provide additional detail in block #7 below.

	☐Analysis of data other than certified cost or pricing data (as defined at FAR 2.101) provided by the offeror. Provide additional detail in block #7 below.  



	4. Award to Small Business In accordance with FAR 19.502-2(a), acquisitions with an anticipated dollar value exceeding the micro-purchase threshold but not exceeding the simplified acquisition threshold are reserved exclusively for small business (SB) concerns. Note:  The Small Business Specialist will review planned contract action strategies over the micro-purchase and over the simplified acquisition thresholds (SAT) that are not set-aside/reserved for SB concerns, including bundling actions (ref. DR 5090-001).  Awards over SAT to other than SB concerns using GWAC, FSS, or USDA/Agency wide (over $1M); All Sources (unrestricted); and Bundling ($2M/over) will need an OSDBU, 
AD-1205 approval or notification during the market research phase (ref. DR 5090-001).

	☐ Award is being made to a click to select business type concern.

	☐ Award is being made to other than a small business concern for the following reason(s):

	☐ Manufacturer/distributor is a large business and the only company able to provide the parts/services

	☐ Manufacturer is a large business concern and the only source. No other source can interface or function with equipment already on hand.

	☐ Small business concerns were solicited but did not quote

	☐ Price quoted by small business was unreasonably high. See abstract of quotes.

	☐ Small business could not supply within the time required.

	☐ No small business concern could be located or identified to fulfil this requirement.

	☐ Proprietary item is only offered by large business

	☐ Award/order is being made pursuant to the Federal Supply Schedule Program (FAR 8.4) or other multiple-award contract and Fair Opportunity was provided.



	5. System for Award Management (SAM):

	☐ Contractor/vendor is registered with the SAM and is not excluded from receiving federal awards. Include printout/print screen from www.sam.gov in file tab: Enter Tab #.

[bookmark: _GoBack]☐ Contractor/vendor is not registered with SAM. Waiver has been made due to urgency. Copy of waiver in file tab #: Enter Tab #






	6. Contractor Responsibility Determination:

	The contractor – 
☐ Has a satisfactory performance record.  Explain: Personal knowledge, reports, other, etc. 

☐ Has ability to meet the delivery/performance schedule.



	7. Additional Details for Paragraph No(s).: Enter Paragraph # from above as applicable
For Block 2 (Best Value): Include basis for award and best value determination if award is based on price and other factors, (e.g., when using the ordering procedures under FAR 8.405-1).  Include documentation of evaluation required when using the ordering procedures at FAR 8.405-2, etc. 
For Block 3 items checked, provide basis for determining price fair and reasonable.

	





	8. Recommendations and Approval: 

	Prepared by (Contract Specialist/Purchasing Agent):

	Date:

	Approved by (Contracting Officer):

	Date:



SIMPLIFIED ACQUISITION SUMMARY – ABSTRACT OF QUOTES
NOTE: The AMOUNT columns contain formulas to calculate total price for each CLIN. To use this Word version of the Abstract, enter CLIN #, Quantity, Unit (of Issue), and Unit Price for each Vendor below. Then click and hold in the first cell of each Amount column, drag cursor down to last cell of the amount column (just before Total Amount Quoted), and press F9 to update Amount.  Click in the Total Amount Quoted cell and press F9 to update the Total.  Enter Total Amount to be Awarded under applicable vendor to which award will be made. Attach additional sheets as needed or an Excel spreadsheet in lieu of table below.  Users are cautioned to verify Amount and Totals when using this Word document.


	
	Enter Vendor Name
	Enter Vendor Name
	Enter Vendor Name

	CLIN
	Qty
	Unit
	UNIT PRICE
	AMOUNT
	UNIT PRICE
	AMOUNT
	UNIT PRICE
	AMOUNT

	
	
	
	$
	$   0.00
	$
	$   0.00
	$
	$   0.00

	
	
	
	$
	$   0.00
	$
	$   0.00
	$
	$   0.00

	
	
	
	$
	$   0.00
	$
	$   0.00
	$
	$   0.00

	
	
	
	$
	$   0.00
	$
	$   0.00
	$
	$   0.00

	
	
	
	$
	$   0.00
	$
	$   0.00
	$
	$   0.00

	
	
	
	$
	$   0.00
	$
	$   0.00
	$
	$   0.00

	
	
	
	$
	$   0.00
	$
	$   0.00
	$
	$   0.00

	
	
	
	$
	$   0.00
	$
	$   0.00
	$
	$   0.00

	
	
	
	$
	$   0.00
	$
	$   0.00
	$
	$   0.00

	
	
	
	$
	$   0.00
	$
	$   0.00
	$
	$   0.00

	
	
	
	$
	$   0.00
	$
	$   0.00
	$
	$   0.00

	
	
	
	$
	$   0.00
	$
	$   0.00
	$
	$   0.00

	
	
	
	$
	$   0.00
	$
	$   0.00
	$
	$   0.00

	
	
	
	$
	$   0.00
	$
	$   0.00
	$
	$   0.00

	Total Amount Quoted:
	
	$0.00
	
	$0.00
	
	$   0.00

	Total Amount to be Awarded:
	
	$
	
	$
	
	$

	Delivery (Date/Days) Quoted:
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