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United States

Department of Agriculture
Office of the Assistant Secretary for Departmental Management

Office of Procurement and Property Management 
Procurement Operations Division

Reporters Building

300 7th Street SW Suite 353 Washington, DC 20024
INTEROFFICE MEMORANDUM
**This document may be used to verify a COR on contracts prior to issuance of AOP 13**
            DATE:
(Self-explanatory)
TO:
Acquisition Career Manager

Office of Procurement and Property Management
SUBJECT:
Verification of Primary Contracting Officer Representative Experience (Name of COR)

The purpose of the memorandum is to correct an administrative oversight where the Delegation of COR Letter was not issued to support the experience requirement for a request of FAC-COR in FAITAS.  This memorandum does not replace the procedures of AOP Number 13, Delegation of COR, dated February 4, 2015; however, it will serve as documentation that (Name of COR) has satisfied the Primary COR experience for the prior contract where the COR Letter was inadvertently not issued.
I hereby certify, as the Contracting Officer, which is based upon my review of the contract file, documentation and correspondence reflects that the individual served as the Primary COR on the contract(s) and effected COR responsibilities on the contract(s).  
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________________________________


Signature of Contracting Officer 

________________________________

Print Contracting Officer’s Name
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