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Requisitions Cutoff Dates for Contracting Offices

In the interest that our contracting officials may provide better overall acquisition
services to your office, we ask you to review your fiscal year needs to identify
requirements for fourth (4™) quarter spending. We are setting the goal to have all

FY 2018 contracts awarded by September 25, 2018. This will allow time for the
contracting officers to ensure all contract obligations are released in the Integrated
Acquisition System (IAS); and posted to the Financial Management Modernization
Initiative (FMMI) and Federal Procurement Data System — Next Generation (FPDS-NG),
with all errors resolved, in both IAS, FMMI and FPDS-NG prior to the year-end close.

In order to have a meaningful chance for a contract to be issued this fiscal year,
requisitions must include all applicable documentation, statements of work, approvals
(acquisition plan, delegation of procurement authority for Information Technology (IT)
(DR 5039-7), sole source/limited source, IT acquisition approval (Procurement Advisory
Number 53), small business program review (DR 5090-1), legal review (DR 5000-4),
waivers, clearances, etc. and be received in the IAS Acquisition Module to the
appropriate contracting office by the cut-off dates listed below. We will make every
effort to meet your procurement needs by the end of the fiscal year. Please contact the
contracting office as early as possible for procurement advice and approximate
processing times to ensure the 1AS requisitions are routed to the contracting office in a
timely manner.

Type of Requirement Estimated Amount Cut-Off Date

Other Than Simplified Acquisition Threshold Greater than $250,000* June 30
Simplified Acquisition Threshold Less than/equal to $250,000 August 10
1%t Quarter of FY 2019 All Amounts August 17

Renewals, options (existing contracts), rentals,
leases & maintenance agreements

! Requirements estimated greater than $250,000 may require additional processing time due to
extraordinary challenges or issues that may impact the award of the contract. Refer to AOP
Number 18, PALT at http://www.dm.usda.gov/oppm/pod/index.htm and consult with the
contracting offices for guidance to ensure ample time is allowed for issuance of the contract.
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If you have requirements that require the contract to be in place in by October 2018, to
avoid any disruption of services, it is absolutely imperative for the contracting officials to
receive the requirement package by the dates listed above to ensure continuity of the
services. The contract document for these requirements will be issued as “Subject to
Availability of Funds.” As a reminder, contracts and delivery/task/purchase orders must
be in effect prior to the start of any work being performed by the contractor to avoid
unauthorized commitments, which are subject to the ratification approval process.

We will diligently attempt to issue contracts for all requirements, but the unusual amount
of pressures of obtaining contractual data (quotes, vendor data, approvals, etc.) that may
be needed for last minute requirements sometimes results in the contract not being issued
because the procurement official does not receive the data before the FY ends. Be
mindful that the use of existing contracts (Indefinite Delivery, Blanket Purchase
Agreements, and General Service Administration Federal Supply Schedules) can help
expedite the contractual process; and Executive Order 13360 signed by the President,
requires agencies to provide opportunities to Service Disabled Veteran-Owned Small
Businesses.

If you have any questions about the procurement of a requirement or the contracting
officer that supports your office, please call the appropriate Branch Chief listed below.
To assist our customers with identifying the appropriate Branch Chief’s office, the
Contracting Functions Organizational Chart is provided in Attachment 1.

Office Name/Phone

Acquisition Management Branch - Ft. Collins, CO Jason Kattman, 970-295-5428
Acquisition Management Branch - Ft. Collins, CO Paul Bennett, 970-295-5275
Acquisition Management Branch - Ft. Collins, CO William VanStockum, 970-295-5344
Acquisition Management Branch - Washington, DC  Janice Tillery, 202-720-8057
Acquisition Management Branch - Washington, DC ~ Todd Lennox, 202-720-6309
Acquisition Management Office - NFC Deidre Phillips, 504-426-0274
Resource Support Services Branch - NITC Jean Oyler, 816-823-1230

Additionally, the Office of Procurement and Property Management issued Procurement
Advisory 132, Federal Acquisition Regulation (FAR) Class Deviation to Increase the
Micro-Purchase and the Simplified Acquisition Thresholds, dated April 18, 2018,
deviation approved the increase of the micro-purchase threshold (MPT) to $10,000 and
the simplified acquisition threshold (SAT) to $250,000 (Attachment 2).

Attachments
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D8 CONTRACTING FUNCTIONS ORGANIZATIONAL CHART
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UNITED STATES DEPARTMENT OF AGRICULTURE ISSUED: April 18, 2018
OFFICE OF PROCUREMENT AND PROPERTY MANAGEMENT

Procurement Advisory 132

FAR Class Deviation to Increase the Micro-Purchase and the Simplified Acquisition
Thresholds

This advisory approves a class deviation from the Federal Acquisition Regulation (FAR) to
increase the micro-purchase threshold (MPT) to $10,000 and the simplified acquisition
threshold (SAT) to $250,000.

Additionally, Section 217(b) of the NDAA FY 2017 (Public Law 114-328) changed a portion of

the micro-purchase threshold definition in FAR 2.101 to increase the micro-purchase threshold
for acquisitions from institutions of higher education or related or affiliated nonprofit entities, or
by nonprofit research organizations or independent research institutes, to $10,000.

FAR Case 2018-004 has been opened to implement the appropriate statutory changes in the
FAR that are compelled by sections 805 and 806 of the NDAA FY18 and section 217(b) of the
NDAA FY17. However, USDA has the need to use the increased thresholds prior to the
publication of the FAR changes.

Effective immediately, contracting officers, purchase cardholders, and their approvers shall
comply with the changes set forth in the Enclosure. The changes addressed in the Enclosure
also supersede the amounts listed in Procurement Advisory 122A and Departmental Regulation
5013-6 for the micro-purchase and simplified acquisition thresholds. Additionally, continued
adherence to the latest version of Procurement Advisory 55 is required.

Existing purchase card limits are not automatically raised through this deviation. If there is a
need to change a purchase card limitation, see your Agency Program Coordinator and
Approving Official within your Agency.

Although the SAT is increasing, individual warrant limitations shall remain at the discretion of
your Head of Contracting Activity (HCA) and Mission Area Senior Contracting Official
(MASCO).

This advisory is effective as dated and shall remain in effect until the increased thresholds are
incorporated into the FAR or is otherwise rescinded.

Questions regarding this advisory should be directed to Procurement.Policy@dm.usda.gov.

Enclosure
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Baseline is FAC 2005-97, effective January 24, 2018.
Changes shown as: [additions] and deletions.

PART 2_DEFINITIONS OF WORDS AND TERMS

* K* X X *

Subpart 2.1 — Definitions

* * KX KX x

2.101 Definitions.

* * KX X *

“Micro-purchase threshold” means $35500 [$10,000], except it means—
()For acquisitions of construction subject to 40 U.S.C. chapter
31, subchapter IV, Wage Rate Requirements (Construction), $2,000;

(2) For acquisitions of services subject to 41 U.S.C. chapter 67,
Service Contract Labor Standards, $2,500; and

([31) For acquisitions of supplies or services that, as determined
by the head of the agency, are to be used to support a contingency
operation or ; [to] facilitate defense against or recovery from [cyber],
nuclear, biological, chemical or radiological attack; [to support a request
from the Secretary of State or the Administrator of the United States
Agency for International Development to facilitate provision of
international disaster assistance pursuant to 22 U.S.C. 2292 et seq.; or to
support response to an emergency or major disaster (42 U.S.C. 5122),] as
described in 13.201(g) (1), except for construction subject to

40 U.S.C. chapter 31, subchapter 1V, Wage Rate Requirements (Construction)
(41 U.S.C. 1903)-
(i) $20,000 in the case of any contract to be awarded and
performed, or purchase to be made, inside the United States; and
(i1) $30,000 in the case of any contract to be awarded and
performed, or purchase to be made, outside the United States-[;
and]
[(4) For acquisitions of supplies or services from
institutions of higher education 20 U.S.C. 1001(a)) or related or
affiliated nonprofit entities, or from nonprofit research organizations or
independent research institutes—

(i) $10,000; or

(i1) A higher threshold, as determined appropriate by the head of
the agency and consistent with clean audit findings under 31 U.S.C. chapter
75, Requirements for Single Audits; an internal institutional risk
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assessment; or State law.]

* * K* K *

“Simplified acquisition threshold” means $150;000 [$250,000](41 U.S.C.
134), except for—

(1) Acquisitions of supplies or services that, as determined by the
head of the agency, are to be used to support a contingency operation;
[to] facilitate defense against or recovery from [cyber,] nuclear,
biological, chemical, or radiological attack; [to support a request from
the Secretary of State or the Administrator of the United States Agency
for International Development to facilitate provision of international
disaster assistance pursuant to 22 U.S.C. 2292 et seq.; or to support
response to an emergency or major disaster (42 U.S.C. 5122),] (41 U.S.C.
1903), the term means—

(1) $750,000 for any contract to be awarded and performed, or
purchase to be made, inside the United States; and

(ii) $1.5 million for any contract to be awarded and performed, or
purchase to be made, outside the United States; and

(2) Acquisitions of supplies or services that, as determined by the
head of the agency, are to be used to support a humanitarian or
peacekeeping operation (10 U.S.C. 2302), the term means $3005000
[$500,000] for any contract to be awarded and performed, or purchase to be
made, outside the United States.

* * * X *

PART 13 — SIMPLIFIED ACQUISITION PROCEDURES

* * K* KX *

13.003 Policy.

* KX X X *

(b) (1) Acquisitions of supplies or services that have an anticipated
dollar value exceeding $35500 [the micro-purchase threshold]($20,000 for
acquisitions as described in 13.201(g)(1)) but not exceeding $1505000 [the
simplified acquisition threshold] ($750,000 for acquisitions described in
paragraph (1)(i) of the simplified acquisition threshold definition at
2.101) are reserved exclusively for small business concerns and shall be
set aside (see 19.000, 19.203, and subpart 19.5).

* * K* K *

Subpart 13.5-Simplified Procedures for Certain Commercial Items
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* * KX X *

13.501 Special documentation requirements.

(1) For a proposed contract exceeding $1505000 [the simplified

acquisition threshold], but not exceeding $700,000, the contracting officer’s
certification that the justification is accurate and complete to the best of
the contracting officer’s knowledge and belief will serve as approval,
unless a higher approval level is established in accordance with agency
procedures. *

* KX X X *

PART 19-SMALL BUSINESS PROGRAMS

* * * KX *

Subpart 19._.2-Policies

* * * X *

19.203 Relationship among small business programs.

* K* X X *

(b) At or below the simplified acquisition threshold. For acquisitions
of supplies or services that have an anticipated dollar value exceeding
$35500 [the micro-purchase threshold] ($20,000 for acquisitions as
described in 13.201(g)(1)), but not exceeding $150;000 [the simplified
acquisition threshold] ($750,000 for acquisitions described in paragraph
(1) (1) of the simplified acquisition threshold definition at 2.101), the
requirement at 19.502-2(a) to exclusively reserve acquisitions for small
business concerns does not preclude the contracting officer from awarding
a contract to a small business under the 8(a) Program, HUBZone Program,
SDVOSB Program, or WOSB Program.

* X X X *

Subpart 19.5-Set-Asides for Small Business

* * * KX *

19.502 Setting Aside Acquisitions.

19.502-1 Requirements for setting aside acquisitions.

* KX X X *
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(b) This requirement does not apply to purchases of $3;500 [the micro-
purchase threshold] or less ($20,000 or less for acquisitions as described
in 13.201(g)(1)), or purchases from required sources of supply under Part 8
(e.g., Committee for Purchase From People Who are Blind or Severely
Disabled, and Federal Supply Schedule contracts).

* * * KX *

19.502-2 Total small business set-asides.

(a) Before setting aside an acquisition under this paragraph, refer to
19.203(b). Each acquisition of supplies or services that has an anticipated
dollar value exceeding $355060 [the micro-purchase threshold] ($20,000 for
acquisitions as described in 13.201(g)(1)), but not over $150;000 [the
simplified acquisition threshold] ($750,000 for acquisitions described in
paragraph (1) (i) of the simplified acquisition threshold definition at
2.101), is automatically reserved exclusively for small business concerns
and shall be set aside for small business unless the contracting officer
determines there is not a reasonable expectation of obtaining offers from
two or more responsible small business concerns that are competitive in
terms of market prices, quality, and delivery.* * *

(b) Before setting aside an acquisition under this paragraph, refer to
19.203(c). The contracting officer shall set aside any acquisition over
$1505000 [the simplified acquisition threshold] for small business
participation when there iIs a reasonable expectation that—

* * KX KX x

19.508 Solicitation provisions and contract clauses.

* * * (e) The contracting officer shall insert the clause at 52.219- 14,
Limitations on Subcontracting, in solicitations and contracts for supplies,
services, and construction, If any portion of the requirement is to be set
aside or reserved for small business and the contract amount iIs expected to
exceed $150;000 [the simplified acquisition threshold]. This includes
multiple-award contracts when orders may be set aside for small business
concerns, as described in 8.405-5 and 16.505(b)(2) (1) (F)-

Part 52-Solicitation Provisions and Contract Clauses

* * X X *

Subpart 52.2-Text of Provisions and Clauses

* * * * *

52.203-16 Preventing Personal Conflicts of Interest.
5
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* KX X X *

(d) Subcontract flowdown. The Contractor shall include the substance
of this clause, including this paragraph (d), in subcontracts—
(1) That exceed $1505000 [the simplified acquisition threshold]; and

* KX X X *

52.212-1 Instructions to Offerors—Commercial ltems.

* KX X X *x

(J) Unique entity identifier. (Applies to all offers exceeding
$3,500 [the micro-purchase threshold], and offers of $3;500-or less[at
any dollar level] if the solicitation requires the Contractor to be
registered In the System for Award Management (SAM) database.) * * *

* * * KX *

52.219-9 Small Business Subcontracting Plan.

* KX KX X *

(d)***
(i11) Records on each subcontract solicitation resulting in an
award of more than $150;000 [the simplified acquisition threshold],
indicating—

* * * X *

Alternate IV (Jan 2017). As prescribed in 19.708(b) (1) (iv), substitute the
following paragraphs (c) and (d) for paragraphs (c) and (d) of the basic
clause:

* * * KX *

(d)* * *
(i11) Records on each subcontract solicitation resulting In an award
of more than $1505000 [the simplified acquisition threshold], indicating—

* * * KX *
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