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Choose the Account list report under Program Management
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Select the “Search for Position or Add multiple” hyperlink on the right
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Select the levels you want to see

In this example, | wanted to see all the level 4s that are under level 3 of
00064

Hit “search”
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To add a position to the Selected Hierarchy Positions, selectthe position in the listto the left and click"Select
Position". When you are satisfied with your selection(s), click "Accept Hierarchy'
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Now I see all the level 4s or agents under level 3 of 64

If I want to see all the level 5s or company levels under a level 4/agent, |
would select level 5 from the drop-down, type in the level 4 (00755), and
hit search again.

I would then see all the company levels under that specific agent

**Another option is running an account list report of all cardholders
under a level 3 and using a pivot table to see all the levels



