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I, _________________________________the APC for  , hereby certify that I have 

Printed Name  Agency Name 
received and reviewed all of my LAPC Quarterly Review Check Lists for  , in 

QTR/FY Date 
accordance with the Coordinator's Purchase Card Program Guide, which states "LAPCs should review 25% of 
their cardholders each quarter, ensuring review of transactions from 100% of the total accounts the LAPC 
manages over the course of a year (this requires that the 25% of cardholder accounts reviewed each Quarter 
vary and be a unique list to total a complete 100% review of cardholder accounts for each LAPC at year-end)." 
 
In addition, LAPCs shall report the results of their reviews to their APC by the end of the second month 
following the close of each quarter (refer to the APC Certification of LAPC Quarterly Review Due Dates). 
 
Note: APCs are to complete and sign this certification notice and submit to the CCSC on or before the date 
listed in the "Due Date to the CCSC" column. 
 

 
 
 
Signature_____________________________________________ Date____________________________ 

 

http://www.dm.usda.gov/procurement/ccsc/docs/pcref/CoordinatorsPCardProgramGuide.pdf
http://www.dm.usda.gov/procurement/ccsc/docs/pcref/APC%20Certification%20of%20LAPC%20Qtrly%20Review%20Due%20Dates.pdf
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