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BACKGROUND

The Office of Management and Budget (OMB) issued memorandum, “Federal Procurement Data and Verification” dated March 9, 2007 requiring continued attention to the accuracy of federal procurement data.  USDA is committed to utilizing the FPDS-NG system for coordination and collection of procurement data.  The Integrated Acquisition System (IAS), the contract writing system utilized by USDA, does not allow for the funding to be obligated against a contract if the information has not been transmitted to FPDS-NG.  This happens automatically through integration of the two systems.  The data that is collected from FPDS-NG affords USDA the ability to meet the federal acquisition reporting requirements and provides a comprehensive mechanism for assembling, organizing, and presenting contract placement data for the Federal Government.  While USDA has complied with GSA’s data certification requirements annually, the Office of Federal Procurement Policy (OFPP) has called on the agencies to take additional steps to verify and validate the accuracy of the data entered into the FPDS-NG system.  In accordance with the aforementioned memorandum issued by OMB, Chief Acquisition Officers (CAOs) must establish requirements for ensuring that the fiscal year 2007 FPDS-NG data reflect accurate and timely contract information.  This memo stipulates that at a minimum, CAOs shall:

· Establish an agency-wide requirement for routine, statistically-valid data verification and validation.  The verification and validation must be conducted by an organization or person that did not award the contracts being reviewed.

· Provide a certification of data accuracy and completeness to GSA each year, as will be required in an upcoming FAR case specifically designed to clarify FPDS roles and responsibilities.  

· Assign clear data verification responsibilities.

· Make necessary adjustments to policies, procedures and training, as needed.

· Provide the Administrator of OFPP your annual statement of verification and validation results by December 15 of each calendar year.

ACTIONS
In response to the OMB memorandum, this plan addresses USDA’s responsibility assignments and data validation/verification policies.  To that end, we have developed a new process to ensure that the data that we input into FPDS-NG is accurate.  
Improved Process and Revised Timeline for USDA’s Submission of the Annual Statement of Verification and Validation  
The Department has developed a new process for the submission of its Annual Statement of Verification and Validation that must be submitted to OFPP on an annual basis.  Implementation of this process should go a long way toward validating the accuracy of the data that we input into FPDS-NG.  In essence, this new timeline would enforce a set of checks and balances to facilitate the oversight of the annual statement of verification and validation that is due annually on December 15 to the Administrator to OFPP.  The new process is as follows:  

· Agencies will submit to OPPM their plan for the review of their agencies’ contract data to ensure contract data accuracy no later than September 30 of each calendar year.  After the end of each fiscal year (which ends on September 30), agencies will have approximately 30 days (until October 31) to ensure that the contract activity data is correctly loaded into FPDS-NG.  

· As a result, this means that USDA will impose an internal deadline for the inputting of data into FPDS-NG, October 31 of each calendar year.  

· Using the methodology for sampling provided by OFPP, USDA’s Office of Procurement and Property Management (OPPM) will pull ten contracts at random for each sub-agency from FPDS-NG and assign them the task of verifying that the data inputted into FPDS-NG for each of the contracts is consistent with the information found in the contract files.  This will occur by November 1 of each calendar year.  The agencies will use the information required under the Transparency Act as a guide for what information to look for when performing the review.  The review can be conducted by any official that did not participate in the solicitation or awarding of the subject contract.  It is recommended that the reviewing official be familiar with procurement.  To that end, we recommend that the agencies use their procurement analysts or engage in interagency reviews with other USDA sub-agencies in close geographical proximity. 
· Each agency will spend two weeks to verify that their contract data has been loaded completely and accurately into the system based on their review of the ten contracts assigned (contract files vs. contract data entered into FPDS-NG).  At the end of the two week review period, the agencies will submit their FPDS-NG accuracy certification to the Office of Procurement and Property Management (OPPM) by November 15.  
· If the agency determines that 2 or more contracts were incorrectly entered into FPDS-NG after their review of the ten contracts assigned (contract files vs. contract data entered into FPDS-NG), OPPM will randomly select an additional ten contracts as a sample and the agencies will be required to perform another review on the basis of the new sample group provided.  Of course any contract data errors found should be corrected and re-entered into FPDS-NG.  After successful review of an assigned random sample of contracts has occurred (i.e. better than 80% accuracy rate), the agency will certify the accuracy of their contract data to OPPM by December 1 of each calendar year.  
· OPPM will take two weeks to review the certifications submitted by the agencies and prepare the Annual Statement of Verification and Validation for submission to the Administrator of OFPP by December 15 of each calendar year.  

RESPONSIBILITIES

OPPM will:

· Establish a new process for submission annual statement of verification and validation
· Randomly select contracts for the sub-agencies to review for their certification of the accuracy of the contract data submitted

· Perform oversight of contract review process

· Establish an agency-wide requirement for routine, statistically-valid data verification and validation.  The verification and validation must be conducted by an organization or person that did not award the contracts being reviewed.

· Provide a certification of data accuracy and completeness to GSA each year, as will be required in an upcoming FAR case specifically designed to clarify FPDS roles and responsibilities.  

· Assign clear data verification responsibilities.

· Make necessary adjustments to policies, procedures and training, as needed.

· Provide the Administrator of OFPP USDA’s annual statement of verification and validation results by December 15 of each calendar year.  
Sub-Agency procurement officials will:
· Input the contract data fully and accurately into FPDS-NG
· Perform internal reviews of contracts to ensure accuracy

· Submit certification of accuracy of contract data inputted into FPDS-NG 

· Perform interagency reviews of contracts as required

· Improve contract documentation and ensure that files are easily located and readily reviewable 

USDA is firmly committed to ensuring that our federal procurement data is accurate to the best of our knowledge and belief.  The primary contacts at USDA for Federal Procurement Data Verification and Validation are Todd Repass, Chief, Procurement Policy Division, OPPM, (202) 690-1060, todd.repass@usda.gov (primary), and John T. McCain, Procurement Analyst in the Procurement Policy Division, OPPM, (202) 401-2225, john.mccain@usda.gov (alternate).  
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