ANNOUNCEMENT OF CONTRACT AWARD 
Required for awards over $4.5 million but see FAR 5.303 for exceptions.  See also AGAR and USDA Contracting Desk Book, 405.303.  The contracting officer shall submit the announcement to OCR staff in sufficient time for USDA to announce the award by 5:00 p.m. Washington, DC time on the day of award.

	TO:    Office of Congressional Relations
          United States Department of Agriculture
   E-mail: OCR@usda.gov and Paul.Protic@usda.gov
      Cc:  Click to enter email of the MASCO’s designated contact or Senior Procurement Analyst, if needed for internal purposes



	1. Contract Number: Click to enter contract number                

	2. Date Contract to be Awarded: 
Click to choose date
	3. Contract Period (including all options if exercised):  From: Click to choose date To: Click to choose date      

	4. Total Award Amount (base year and all options): $Click to enter total award amount

	5. Contract Type:    

	☐ Firm Fixed-Price
	☐ Time & Material/Labor Hour
	☐ Multiple Award Indefinite-Delivery

	☐ Cost-Reimbursement
	☐ Incentive
	☐ Single Award Indefinite-Delivery

	☐ Other: Enter type: e.g., Single/Multiple Award Blanket Purchase Agreement.

	6. Contractor’s Name, Address
Click to enter Name and Address
	7. Place of Performance (if different than block 6):
Click to enter Place of Performance Address that is entered in the FPDS Record
    

	8. Contractor’s Congressional District:  Click to enter. See draft FPDS Record or SAM Entity Registration Core Data for Congressional District

	9. Place of Performance Congressional District:  Click to enter. See draft FPDS Record. Congressional District for Place of Performance will populate when the U.S. Zip Code (+4) is entered for the Principal Place of Performance

	10. Business Size: Click to select Business Size from drop down list below

	11. Brief Description of Award: 
Click to enter brief description of award

	12. Contracting Office:
Click to enter name and address of Contracting Office

	13. Contracting Officer:



Click to enter name and email. Affix electronic signature above after saving as a PDF
	14. Contracting Branch Chief:



Click to enter name and email. Affix electronic signature above after saving as a PDF
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